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Botetourt County Public Schools Directory
John S. Busher, III
Division Superintendent

Central Administration Office

143 Poor Farm Road, Fincastle, VA 24090

540-473-8263

Transportation Center

105 Poor Farm Road, Fincastle, VA 24090

540-473-8259

Elementary Schools
Breckinridge Elementary School

331 Springwood Road, Fincastle, VA 24090

540-473-8386

Buchanan Elementary School

255 Schoolhouse Road, Buchanan, VA 24066
P.O. Box 639

540-254-2084

Cloverdale Elementary School

833 Cougar Drive, Cloverdale, VA 24077
P. O. Box 6

540-992-1086

Colonial Elementary School

2941 Webster Road, Blue Ridge, VA 24064

540-977-6773

Eagle Rock Elementary School

145 Eagles Nest Drive, Eagle Rock, VA 24085

540-884-2421

Greenfield Elementary School

288 Etzler Road, Troutville, VA 24175

540-992-4416

Troutville Elementary School

12 Barron Drive, Troutville, VA 24175

540-992-1871

Secondary Schools
Central Academy Middle School

367 Poor Farm Road, Fincastle, VA 24090

540-473-8333

Read Mountain Middle School

182 Orchard Hill Drive, Cloverdale, VA 24077

540-966-8655

James River High School

9906 Springwood Road, Buchanan, VA 24066

540-254-1121

Lord Botetourt High School

1435 Roanoke Road, Daleville, VA 24083

540-992-1261

Botetourt Technical Education Center

253 Poor Farm Road, Fincastle, VA 24090

540-473-8216
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Superintendent's Message

To parents and guardians of our students:
The purpose of this publication is to provide you, school personnel, students, and our community with
information about division policies and procedures. In addition, this publication contains parental
notifications that are required under federal and state guidelines.
Please keep this handbook throughout the 2018-2019 school year. You are encouraged to review the
contents of this handbook and share appropriate information with your child, particularly in regards to
student expectations, responsibilities, and discipline.
As a parent, your interest and involvement with your child’s education will promote a positive attitude
toward learning, academic achievement, and the school environment. Should you have any questions
about the contents of this handbook, please contact your principal.
Sincerely,

John S. Busher III
Division Superintendent
Botetourt County Public Schools
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Acceptable Computer System Use, School Board Policy (SBP) IIBEA/GAB
The School Board provides a computer system, including the internet, to promote educational
excellence by facilitating resource sharing, innovation and communication. The term computer system
includes, but is not limited to, hardware, software, data, communication lines and devices, terminals,
printers, CD-ROM devices, tape or flash drives, servers, mainframe and personal computers, tablets,
cellular phones, smart telephones, the internet and other internal or external networks.
All use of the Division’s computer system must be (1) in support of education and/or research, or
(2) for legitimate school business. Use of the computer system is a privilege, not a right. Any
communication or material generated using the computer system, including electronic mail, instant or
text messages, tweets, or other files deleted from a user’s account, may be monitored, read, and/or
archived by school officials.
The Division Superintendent shall establish administrative procedures, for the School Board’s
approval, containing the appropriate uses, ethics and protocol for the computer system.
The procedures shall include:
(1) a prohibition against use by Division employees and students of the division’s computer
equipment and communications services for sending, receiving, viewing or downloading illegal
material via the internet;
(2) provisions, including the selection and operation of a technology protection measure for the
division’s computers having Internet access to filter or block Internet access through such
computers, that seek to prevent access to:
(a) child pornography as set out in Va. Code § 18.2-374.1:1 or as defined in 18 U.S.C.
§ 2256;
(b) obscenity as defined by Va. Code § 18.2-372 or 18 U.S.C. § 1460; and
(c) material that the school division deems to be harmful to juveniles as defined in Va. Code §
18.2-390, material that is harmful to minors as defined in 47 U.S.C.
§ 254(h)(7)(G), and material that is otherwise inappropriate for minors;
(3) provisions establishing that the technology protection measure is enforced during any use of the
Division’s computers;
(4) provisions establishing that all usage of the computer system may be monitored;
(5) provisions designed to educate students and employees about appropriate online behavior,
including interacting with students and other individuals on social networking websites, blogs, in
chat rooms, and cyberbullying awareness and response;
(6) provisions designed to prevent unauthorized online access by minors, including “hacking” and
other unlawful online activities.;
(7) provisions prohibiting the unauthorized disclosure, use, and dissemination of photographs
and/or personal information of or regarding minors; and
(8) a component of internet safety for students that is integrated in the Division’s instructional
program.
Use of the School Division’s computer system shall be consistent with the educational or
instructional mission or administrative function of the Division as well as the varied instructional needs,
learning styles, abilities and developmental levels of students.
The Division’s computer system is not a public forum.
Each teacher, administrator, student and parent/guardian of each student shall sign the
Acceptable Computer System Use Agreement, GAB-E1/IIBEA-E2, before using the Division’s
computer system. The failure of any student, teacher or administrator to follow the terms of the
Agreement, this policy or accompanying regulation may result in loss of computer system privileges,
disciplinary action, and/or appropriate legal action.
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The School Board is not responsible for any information that may be lost, damaged or
unavailable when using the computer system or for any information retrieved via the Internet.
Furthermore, the School Board will not be responsible for any unauthorized charges or fees resulting
from access to the computer system.
The School Board will review, amend if necessary, and approve this policy every two years.
Acceptable Computer System Use, SBP IIBEA-R/GAB-R
All use of the Botetourt County School Division’s computer system shall be consistent with the
School Board’s goal of promoting educational excellence by facilitating resource sharing, innovation
and communication. The term computer system includes, but is not limited to, hardware, software,
data, communication lines and devices, terminals, printers, CD-ROM devices, tape or flash drives,
servers, mainframe and personal computers, tablets, cellular phones, smart phones, the internet and any
other internal or external network.
Computer System Use-Terms and Conditions:
1.
Acceptable Use. Access to the Division’s computer system shall be (1) for the purposes of
education or research and be consistent with the educational objectives of the Division or (2) for
legitimate school business.
2.
Privilege. The use of the Division’s computer system is a privilege, not a right.
3.
Unacceptable Use. Each user is responsible for his or her actions on the computer system.
Prohibited conduct includes but is not limited to:
 using the network for any illegal or unauthorized activity, including violation of copyright or
contracts, or transmitting any material in violation of any federal, state, or local law.
 sending, receiving, viewing or downloading illegal material via the computer system.
 unauthorized downloading of software.
 using the computer system for private financial or commercial purposes.
 wastefully using resources, such as file space.
 gaining unauthorized access to resources or entities.
 posting material created by another without his or her consent.
 submitting, posting, publishing, or displaying any obscene, profane, threatening,
 illegal, or other inappropriate material.
 using the computer system while access privileges are suspended or revoked.
 vandalizing the computer system, including destroying data by creating or spreading viruses
or by other means.
 intimidating, harassing, bullying, or coercing others.
 threatening illegal or immoral acts.
4.
Network Etiquette. Each user is expected to abide by generally accepted rules of etiquette,
including the following:
 be polite.
 users shall not forge, intercept or interfere with electronic mail messages.
 use appropriate language. The use of obscene, lewd, profane, lascivious, threatening or
disrespectful language is prohibited.
 users shall not post personal information other than directory information as defined in
Policy JO Student Records about themselves or others.
 users shall respect the computer system’s resource limits.
 users shall not post chain letters or download large files.
 users shall not use the computer system to disrupt others.
 users shall not modify or delete data owned by others.
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5.

6.

7.
8.
9.

10.

Liability. The School Board makes no warranties for the computer system it provides. The
School Board shall not be responsible for any damages to the user from use of the computer
system, including loss of data, non-delivery or missed delivery of information, or service
interruptions. The School Division denies any responsibility for the accuracy or quality of
information obtained through the computer system. The user agrees to indemnify the School
Board for any losses, costs, or damages incurred by the School Board relating to or arising out of
any violation of these procedures.
Security. Computer system security is a high priority for the school division. If any user
identifies a security problem, the user shall notify the building principal or system administrator
immediately. All users shall keep their passwords confidential and shall follow computer virus
protection procedures.
Vandalism. Intentional destruction of or interference with any part of the computer system
through creating or downloading computer viruses or by any other means is prohibited.
Charges. The School Division assumes no responsibility for any unauthorized charges or fees
as a result of using the computer system, including telephone, data, or long-distance charges.
Electronic Mail. The School Division’s electronic mail system is owned and controlled by the
School Division. The School Division may provide electronic mail to aid students and staff in
fulfilling their duties and as an education tool. Electronic mail is not private. Students’
electronic mail will be monitored. The electronic mail of staff may be monitored and accessed by
the School Division. All electronic mail may be archived. Unauthorized access to an electronic
mail account by any student or employee is prohibited. Users may be held responsible and
personally liable for the content of any electronic message they create or that is created under
their account or password. Downloading any file attached to an electronic message is prohibited
unless the user is certain of that message’s authenticity and the nature of the file.
Enforcement. Software will be installed on the division’s computers having Internet access to
filter or block internet access through such computers to child pornography and obscenity. The
online activities of users may also be monitored manually. Any violation of these regulations
shall result in loss of computer system privileges and may also result in appropriate
disciplinary action, as determined by School Board policy, or legal action.

ASBESTOS - AHERA Notification
In the past, asbestos was used extensively in building materials because of its insulating, sound
absorbing, and fire retarding capabilities. Virtually any building constructed before the late 1970s
contained some asbestos. Intact and undisturbed asbestos materials generally do not pose a health risk.
Asbestos materials, however, can become hazardous when, due to damage or deterioration over time,
they release fibers. If the fibers are inhaled, they can lead to health problems, since as cancer and
asbestosis.
In 1986, Congress passed the Asbestos Hazard Emergency Response Act (AHERA) which
requires schools to be inspected to identify any asbestos containing building materials. Suspected
asbestos-containing building materials were located, sampled (or assumed) and rated according to
condition and potential hazard. Every three years, Botetourt County Public Schools has conducted a
reinspection to determine whether the condition of the known or assumed asbestos containing building
materials (ACBM) has changed and to make recommendations on managing or removing the ACBM. At
the last reinspection conducted in July 2016 all materials listed in the Management Plan as asbestos
containing (or assumed to be asbestos-containing) were inspected. Recommended repairs have been
completed.
The law further requires an asbestos management plan to be in place by July 1989. Botetourt
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County Public Schools developed a plan, as required, which has been continually updated. The plan has
several ongoing requirements: publish a notification on management plan availability and the status of
asbestos activities; educate and train its employees about asbestos and how to deal with it; notify shortterm or temporary workers on the locations of the asbestos containing building materials; post warning
labels in routine maintenance areas where asbestos was previously identified or assumed; follow set
plans and procedures designated to minimize the disturbance of asbestos containing building materials;
and survey the condition of these materials every six months to assure that they remain in good
condition.
The following buildings contain no asbestos-containing building materials; therefore, no
operations and maintenance programs or future inspections are required: Greenfield Elementary School
and Read Mountain Middle School. During the past year, asbestos containing building materials have
not been removed, encapsulated, or enclosed in any other buildings. Botetourt County Schools does not
plan to conduct asbestos related activities in any other school buildings.
It is the intention of Botetourt County Public Schools to comply with all federal and state
regulations controlling asbestos and to take whatever steps are necessary to ensure students and
employees a healthy and safe environment in which to learn and work. You are welcome to review a
copy of the asbestos management plan in school division administrative office or administrative office
of the school during regular business hours. Ben Irvin is the designated asbestos program coordinator
and all inquiries regarding the asbestos plan and asbestos-related issues should be directed to him at 540473-8259.
CODE OF STUDENT CONDUCT, COMPULSORY ATTENDANCE LAW, PARENTAL
RESPONSIBILITY AND INVOLVEMENT
Student Conduct, SBP JFC
The standards of student conduct are designed to define the basic rules and major expectations of
students in the public schools of Botetourt County. It is the responsibility of the Botetourt County
School Board to adopt policy and regulations and the administration to issue regulations establishing
rules of conduct for student behavior in order to protect the health, safety and welfare of its students.
The local school principal has the responsibility and authority to exercise reasonable judgment in
enforcing this Code of Conduct. Principals are responsible for ensuring that all students, staff members
and parents are provided the opportunity to become familiar with this policy.
The superintendent issues Standards of Student Conduct and a list of possible corrective actions
for violation of the Standards of Conduct. Each parent of a student enrolled in a public school has a duty
to assist the school in enforcing the standards of student conduct and compulsory school attendance in
order that education may be conducted in an atmosphere free of disruption and threat to persons or
property and supportive of individual rights. The Standards of Student Conduct, a notice of the
requirements of Va. Code § 22.1-279.3, and a copy of the compulsory school attendance law is also sent
to all parents within one calendar month of the opening of schools simultaneously with any other
materials customarily distributed at that time. A statement for the parent's signature acknowledging the
receipt of the Standards of Student Conduct, the requirements of Va. Code § 22.1-279.3 and the
compulsory school attendance law is also sent. Parents are notified that by signing the statement of
receipt, they are not deemed to waive, but expressly reserve, their rights protected by the constitution or
laws of the United States or Virginia. Each school maintains records of the signed statements.
The school principal may request the student's parent or parents, if both have legal and physical
custody, to meet with the principal or principal’s designee to review the School Board's Standards of
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Student Conduct and the parent's or parents’ responsibility to participate with the school in disciplining
the student and maintaining order, to ensure the student’s compliance with compulsory school
attendance law and to discuss improvement of the child's behavior, school attendance and educational
progress. The administrator of the building should exercise reasonable judgment and consider the
circumstances in determining the disciplinary action to be administered.
Each student has the right to expect an educational environment in which he or she can strive to
achieve his or her intellectual potential. The student is expected to attend school regularly, be diligent in
his/her studies and conduct him/herself in such a way that the rights and privileges of others are not
violated. The student is expected to accept and demonstrate the obligation of good citizenship to help
prevent problems from happening and help solve problems if they occur.
All parents are expected to assume responsibility for the student's behavior and assist the school
in enforcing the Standards of Student Conduct and compulsory school attendance. Parents are also
expected to maintain regular communication with school authorities, monitor and require daily
attendance, and bring to the attention of the school authorities any problem that affects the student or
other children in the school. It is the parents' responsibility to notify the school of any unusual behavior
pattern or medical problem that might lead to serious difficulties.
The school principal may notify the parents of any student who violates a School Board policy or
the compulsory school attendance requirements when such violation could result in the student's
suspension or the filing of a court petition, whether or not the school administration has imposed such
disciplinary action or filed such a petition. The notice shall state (1) the date and particulars of the
violation; (2) the obligation of the parent to take actions to assist the school in improving the student's
behavior and ensuring compliance with compulsory school attendance; (3) that, if the student is
suspended, the parent may be required to accompany the student to meet with school officials; and (4)
that a petition with the juvenile and domestic relations court may be filed under certain circumstances to
declare the student a child in need of supervision.
The principal or principal’s designee notifies the parent of any student involved in an incident
required to be reported to the superintendent and Virginia Board of Education.
No suspended student shall be admitted to the regular school program until such student and his
parent have met with school officials to discuss improvement of the student's behavior, unless the school
principal or his designee determines that readmission, without parent conference, is appropriate for the
student.
If a parent fails to comply with the requirements of this policy, the School Board may ask the
Juvenile and Domestic Relations Court to proceed against the parent in accordance with the
requirements of the Code of Virginia.
Students are subject to corrective action for any misconduct that occurs:
 in school or on school property;
 on a school vehicle;
 while participating in or attending any school sponsored activity or trip;
 on the way to and from school; and
 off school property, when the acts lead to: (1) notification pursuant to Va. Code § 16.1305.1 or a conviction for an offense listed in Va. Code § 16.1-260, (2) a charge that
would be a felony if committed by an adult, or (3) disruption of the learning environment.
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Unlawful acts which will lead to police notification and may lead to suspension from classes,
exclusion from activities or expulsion include but are not limited to:
 possession or use of alcohol, illegal drugs, including marijuana and anabolic steroids, or
drug paraphernalia;
 selling drugs;
 assault/battery;
 sexual assault;
 arson;
 intentional injury (bullying, fighting);
 theft;
 bomb threats, including false threats, against school personnel or school property;
 use or possession of explosives (see Policy JFCD Weapons in School);
 possession of weapons or firearms (see Policy JFCD Weapons in School);
 extortion, blackmail or coercion;
 driving without a license on school property;
 homicide;
 burglary;
 sex offenses (indecent exposure, obscene phone calls, sodomy and child molestation);
 malicious mischief;
 shooting;
 any illegal conduct involving firebombs, explosive or incendiary devices or materials,
hoax explosive devices or chemical bombs;
 stabbing, cutting or wounding;
 unlawful interference with school authorities including threats;
 unlawful intimidation of school authorities; and
 other unlawful acts including being an accessory to any of these or other unlawful acts.
Any student involved in a reportable drug or violent incident shall participate in prevention and
intervention activities deemed appropriate by the superintendent or superintendent’s designee. Further,
any student who has been found to be in possession of or under the influence of drugs or alcohol on
school property or at a school sponsored activity may be required to (1) undergo evaluation for drug or
alcohol abuse and (2) participate in a drug and/or alcohol treatment program if recommended by the
evaluator and if the parent consents.
The superintendent issues regulations listing additional actions which may be cause for
corrective action and if serious enough or exhibited repeatedly may lead to suspension or expulsion.
The School Board biennially reviews the model student conduct code developed by the Board of
Education to incorporate into policy a range of discipline options and alternatives to preserve a safe and
non-disruptive environment for effective learning and teaching.
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Standards of Student Conduct, SBP JFC-R
The following are standards of student conduct established by the School Board for all students.
The consequences of any act are determined on the basis of the facts presented in each situation in the
reasonable discretion of the Board, its designated committees and other appropriate school officials.
1.

2.

3.

4.

5.

6.

Assault and Battery
A student shall not assault or commit battery upon another person on school property, on school
buses or during school activities on or off school property.
An assault is a threat of bodily injury.
A battery is any bodily hurt, however slight, done to another in an angry, rude or vengeful
manner.
Attendance; Truancy
Students shall attend school on a regular and punctual basis unless otherwise excused in
accordance with School Board policy or regulation. (See Policy JED Student
Absences/Excuses/Dismissals.)
If a student who is under 18 years of age has 10 or more unexcused absences from school on
consecutive school days, the principal may notify the juvenile and domestic relations court,
which may take action to suspend the student’s driver’s license.
Bomb Threats
Students shall not engage in any illegal conduct involving firebombs, explosive or incendiary
materials or devices or hoax explosive devices or chemical bombs as defined in the Code of
Virginia. Moreover, students shall not make any threats or false threats to bomb school personnel
or school property.
Bullying
A student, either individually or as a part of a group, shall not bully others either in person or by
the use of any communication technology including computer systems, telephones, pagers, or
instant messaging systems. Prohibited conduct includes, but is not limited to, physical, verbal, or
written intimidation, taunting, name-calling, and insults and any combination of prohibited
activities.
"Bullying" means any aggressive and unwanted behavior that is intended to harm, intimidate, or
humiliate the victim; involves a real or perceived power imbalance between the aggressor or
aggressors and victim; and is repeated over time or causes severe emotional trauma. "Bullying"
includes cyber bullying. "Bullying" does not include ordinary teasing, horseplay, argument or
peer conflict.
The principal notifies the parent of any student involved in an alleged incident of bullying of the
status of any investigation within five school days of the allegation of bullying.
Bus-Related Offenses
Students shall not behave in a disruptive manner or otherwise violate these Standards of Conduct
while waiting for a school bus, while on a school bus or after being discharged from a school
bus.
Cheating
Students are expected to perform honestly on schoolwork and tests. The following actions are
prohibited:
 cheating on a test or assigned work by giving, receiving, offering and/or soliciting
information
 plagiarizing by copying the language, structure, idea and/or thoughts of another
 falsifying statements on any assigned schoolwork, tests or other school documents
10

7.

8.
9.

10.
11.
12.
13.
14.

15.

16.

17.

Communication Devices
Students may possess a beeper, cellular telephone, smart phone, tablet, Personal Digital Assistant
(PDA) or other communications device on school property, including school buses, provided that
the device must remain off and out of sight during instructional time unless it is being used for
instructional purposes at the direction of the student’s teacher.
At no time may any device be used with an unfiltered connection to the Internet.
The division is not liable for devices brought to school or school activities.
If a student possesses or uses such a device other than as permitted in this policy, in addition to
other disciplinary sanctions which may be imposed, the device may be confiscated from the
student and returned only to the student’s parent.
Defiance of the Authority of School Personnel
Students shall comply with any oral or written instructions made by school personnel within the
scope of their authority as provided by Board policies and regulations.
Disruptive Conduct
Students are entitled to a learning environment free of unnecessary disruption. Any physical or
verbal disturbance which interrupts or interferes with teaching and orderly conduct of school
activities, is prohibited.
Electronic Cigarettes
Students shall not possess electronic cigarettes on school premises, on school buses or at school
sponsored activities.
Extortion
No student may obtain or attempt to obtain anything of value from another by using a threat of
any kind.
Felony Charges
Students charged with any offense, wherever committed, that would be a felony if committed by
an adult may be disciplined and/or required to participate in prevention/ intervention activities.
Fighting
Exchanging mutual physical contact between two or more persons by pushing, shoving or hitting
with or without injury is prohibited.
Gambling
A student shall not bet money or other things of value, or knowingly play or participate in any
game involving such a bet, on school property, on school buses or during any school related
activity.
Gang Activity
Gang-related activity is not tolerated. Symbols of gang membership are expressly prohibited
(i.e., clothing that symbolizes association, rituals associated with, or activities by an identified
group of students). (See Policy JFCE Gang Activity or Association.)
Harassment
A student shall not harass another student or any school employee, volunteer, student teacher or
any other person present in school facilities or at school functions. (See Policy JFHA/GBA
Prohibition Against Harassment and Retaliation).
Hazing
Students shall not engage in hazing.
Hazing means to recklessly or intentionally endanger the health or safety of a student or students
or to inflict bodily harm on a student or students in connection with or for the purpose of
initiation, admission into or affiliation with or as a condition for continued membership in a club,
organization, association, fraternity, sorority, or student body regardless of whether the student
or students so endangered or injured participated voluntarily in the relevant activity.
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18.
19.
20.

21.
22.
23.

24.
25.

26.

The principal of any school at which hazing which causes bodily injury occurs shall report the
hazing to the local Commonwealth Attorney.
Internet Use
Students shall abide by the BLANK School Division’s Acceptable Computer Use Policy and
Regulation. (See Policy IIBEA Acceptable Computer System Use.)
Laser Pointers
Students shall not have in their possession laser pointers.
Other Conduct
In addition to these specific standards, students shall not engage in any conduct which materially
and substantially disrupts the ongoing educational process or which is otherwise a violation of
federal, state or local law.
Possession or Use of Weapons or Other Dangerous Articles
Students shall not have in their possession any type of unauthorized firearm or other dangerous
weapon or device. (See Policy JFCD Weapons in School.)
Profane, Obscene or Abusive Language or Conduct
Students shall not use vulgar, profane or obscene language or gestures or engage in conduct that
is vulgar, profane, obscene or disrupts the teaching and learning environment.
Reports of Conviction or Adjudication of Delinquency
Any student for whom the superintendent has received a report pursuant to Va. Code § 16.1305.1 of an adjudication of delinquency or a conviction for an offense listed in subsection G of
Va. Code § 16.1-260 may be suspended or expelled.
Stalking
Students shall not engage in a pattern of behavior that places another person in fear of serious
harm.
Student Dress
Students are expected to dress appropriately for a K-12 educational environment. Any clothing
that interferes with or disrupts the educational environment is unacceptable. Clothing with
language or images that are vulgar, discriminatory, or obscene, or clothing that promotes illegal
or violent conduct, such as the unlawful use of weapons, drugs, alcohol, tobacco, or drug
paraphernalia or clothing that contains threats such as gang symbols is prohibited.
Clothing should fit, be neat and clean, and conform to standards of safety, good taste and
decency. Clothing that exposes cleavage, private parts, the midriff, or undergarments, or that is
otherwise sexually provocative, is prohibited. Examples of prohibited clothing include, but are
not limited to: sagging or low-cut pants, low-cut necklines that show cleavage, tube tops, halter
tops, backless blouses or blouses with only ties in the back, clothing constructed of see-through
materials and head coverings unless required for religious or medical purposes.
Additionally, disciplinary action will be taken against any student taking part in gang-related
activities that are disruptive to the school environment, which include the display of any apparel,
jewelry, accessory, tattoo, or manner of grooming that, by virtue of its color, arrangement,
trademark, or any other attribute, denotes membership in a gang that advocates illegal or
disruptive behavior.
Parents of students requiring accommodation for religious beliefs, disabilities, or other good
causes should contact the principal.
Students not complying with this policy will be asked to cover the noncomplying clothing,
change clothes or go home.
Theft
A student shall not intentionally take or attempt to take the personal property of another person
by force, fear or other means.
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27.

28.
29.

30.

Threats or Intimidation
Students shall not make any verbal, written, or physical threat of bodily injury or use of force
directed toward another person. Students shall not use electronic technology or communication
devices, such as the internet or cell phones, to intimidate or threaten for any reason.
Trespassing
Students shall not trespass on school property or use school facilities without proper authority or
permission, or during a period of suspension or expulsion.
Use and/or Possession of Alcohol, Tobacco, Anabolic Steroids, and Other Drugs
A student shall not possess, use, or distribute any of the restricted substances listed below on
school property, on school buses or during school activities, on or off school property.
A student shall not attempt to possess, use, consume, procure and/or purchase, any of the
restricted substances listed below or what is represented by or to the student to be any of the
restricted substances listed below or what the student believes is any of the restricted substances
listed below.
A student shall not be under the influence of any of the restricted substances listed below,
regardless of whether the student’s condition amounts to legal intoxication.
Restricted substances include but are not limited to alcohol, tobacco and inhalant products, and
other controlled substances defined in the Drug Control Act, Chapter 15.1 of Title 54 of the Code
of Virginia, such as anabolic steroids, stimulants, depressants, hallucinogens, marijuana,
imitation and look-alike drugs, drug paraphernalia and any prescription or non-prescription drug
possessed in violation of School Board policy.
The School Board may require any student who has been found in possession of, or under the
influence of, drugs or alcohol in violation of School Board policy to undergo evaluation for drug
or alcohol abuse, or both, and, if recommended by the evaluator and with the consent of the
student's parent, to participate in a treatment program.
In addition to any other consequences which may result, a student who is a member of a school
athletic team will be ineligible for two school years to compete in interscholastic athletic
competition if the school principal and the division superintendent determine that the student
used anabolic steroids during the training period immediately preceding or during the sport
season of the
athletic team, unless such steroid was prescribed by a licensed physician for a
medical condition.
Vandalism
Students shall not willfully or maliciously damage or deface any school building or other
property owned or under the control of the School Board. In addition, students shall not willfully
or maliciously damage or deface property belonging to or under the control of any other person
at school, on a school bus or at school-sponsored events.

CORRECTIVE ACTIONS
The following corrective actions are among those available to the school administration for
violation of the Student Code of Conduct. The facts and circumstances of each offense are considered
fully in determining reasonable corrective actions.
1. Counseling
2. Admonition
3. Reprimand
4. Loss of privileges, including access to the School Division’s computer system
5. Parental conferences
6. Modification of student classroom assignment or schedule
7. Student behavior contract
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8. Referral to student assistance services
9. Removal from class
10. Initiation of child study process
11. Referral to in-school intervention, mediation, or community service programs
12. Tasks or restrictions assigned by the principal or his designee
13. Detention after school or before school
14. Suspension from school-sponsored activities or events prior to, during, or after the regular school
day
15. In-school suspension
16. Out-of-school suspension
17. Referral to an alternative education program
18. Notification of legal authority where appropriate
19. Recommendation for expulsion including recommendation for expulsion for possessing a
firearm, destructive device, firearm muffler, firearm silencer or pneumatic gun on school
property or at a school-sponsored event and recommendation for expulsion for having brought a
controlled substance, imitation controlled substance or marijuana onto school property or to a
school sponsored activity
20. Evaluation for alcohol or drug abuse
21. Participation in a drug, alcohol or violence intervention, prevention or treatment program
Code of VA § 22.1-279.3. Parental responsibility and involvement requirements.
A.
Each parent of a student enrolled in a public school has a duty to assist the school in enforcing
the standards of student conduct and compulsory school attendance in order that education may be
conducted in an atmosphere free of disruption and threat to persons or property, and supportive of
individual rights.
B.
A school board shall provide opportunities for parental and community involvement in every
school in the school division.
C.
Within one calendar month of the opening of school, each school board shall, simultaneously
with any other materials customarily distributed at that time, send to the parents of each enrolled student
(i) a notice of the requirements of this section; (ii) a copy of the school board's standards of student
conduct; and (iii) a copy of the compulsory school attendance law. These materials shall include a notice
to the parents that by signing the statement of receipt, parents shall not be deemed to waive, but to
expressly reserve, their rights protected by the constitutions or laws of the United States or the
Commonwealth and that a parent shall have the right to express disagreement with a school's or school
division's policies or decisions.
Each parent of a student shall sign and return to the school in which the student is enrolled a statement
acknowledging the receipt of the school board's standards of student conduct, the notice of the
requirements of this section, and the compulsory school attendance law. Each school shall maintain
records of such signed statements.
D.
The school principal may request the student's parent or parents, if both parents have legal and
physical custody of such student, to meet with the principal or his designee to review the school board's
standards of student conduct and the parent's or parents' responsibility to participate with the school in
disciplining the student and maintaining order, to ensure the student's compliance with compulsory
school attendance law, and to discuss improvement of the child's behavior, school attendance, and
educational progress.
E.
In accordance with the due process procedures set forth in this article and the guidelines required
by § 22.1-279.6, the school principal may notify the parents of any student who violates a school board
policy or the compulsory school attendance requirements when such violation could result in the
student's suspension or the filing of a court petition, whether or not the school administration has
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imposed such disciplinary action or filed a petition. The notice shall state (i) the date and particulars of
the violation; (ii) the obligation of the parent to take actions to assist the school in improving the
student's behavior and ensuring compulsory school attendance compliance; (iii) that, if the student is
suspended, the parent may be required to accompany the student to meet with school officials; and (iv)
that a petition with the juvenile and domestic relations court may be filed under certain circumstances to
declare the student a child in need of supervision.
F.
No suspended student shall be admitted to the regular school program until such student and his
parent have met with school officials to discuss improvement of the student's behavior, unless the school
principal or his designee determines that readmission, without parent conference, is appropriate for the
student.
G.
Upon the failure of a parent to comply with the provisions of this section, the school board may,
by petition to the juvenile and domestic relations court, proceed against such parent for willful and
unreasonable refusal to participate in efforts to improve the student's behavior or school attendance, as
follows:
1. If the court finds that the parent has willfully and unreasonably failed to meet, pursuant to a
request of the principal as set forth in subsection D of this section, to review the school board's standards
of student conduct and the parent's responsibility to assist the school in disciplining the student and
maintaining order, and to discuss improvement of the child's behavior and educational progress, it may
order the parent to so meet; or
2. If the court finds that a parent has willfully and unreasonably failed to accompany a suspended
student to meet with school officials pursuant to subsection F, or upon the student's receiving a second
suspension or being expelled, it may order the student or his parent, or both, to participate in such
programs or such treatment, including, but not limited to, extended day programs, summer school, other
educational programs and counseling, as the court deems appropriate to improve the student's behavior
or school attendance. The order may also require participation in a parenting, counseling or a mentoring
program, as appropriate or that the student or his parent, or both, shall be subject to such conditions and
limitations as the court deems appropriate for the supervision, care, and rehabilitation of the student or
his parent. In addition, the court may order the parent to pay a civil penalty not to exceed $500.
H.
The civil penalties established pursuant to this section shall be enforceable in the juvenile and
domestic relations court in which the student's school is located and shall be paid into a fund maintained
by the appropriate local governing body to support programs or treatments designed to improve the
behavior of students as described in subdivision G 2. Upon the failure to pay the civil penalties imposed
by this section, the attorney for the appropriate county, city, or town shall enforce the collection of such
civil penalties.
I.
All references in this section to the juvenile and domestic relations court shall be also deemed to
mean any successor in interest of such court.
Code of VA § 22.1-254. Compulsory attendance required; excuses and waivers; alternative
education program attendance; exemptions from article.
A.
Except as otherwise provided in this article, every parent, guardian, or other person in the
Commonwealth having control or charge of any child who will have reached the fifth birthday on or
before September 30 of any school year and who has not passed the eighteenth birthday shall, during the
period of each year the public schools are in session and for the same number of days and hours per day
as the public schools, send such child to a public school or to a private, denominational, or parochial
school or have such child taught by a tutor or teacher of qualifications prescribed by the Board of
Education and approved by the division superintendent, or provide for home instruction of such child as
described in § 22.1-254.1.

15

As prescribed in the regulations of the Board of Education, the requirements of this section may
also be satisfied by sending a child to an alternative program of study or work/study offered by a public,
private, denominational, or parochial school or by a public or private degree-granting institution of
higher education. Further, in the case of any five-year-old child who is subject to the provisions of this
subsection, the requirements of this section may be alternatively satisfied by sending the child to any
public educational pre-kindergarten program, including a Head Start program, or in a private,
denominational, or parochial educational pre-kindergarten program.
Instruction in the home of a child or children by the parent, guardian, or other person having
control or charge of such child or children shall not be classified or defined as a private, denominational
or parochial school.
The requirements of this section shall apply to (i) any child in the custody of the Department of
Juvenile Justice or the Department of Corrections who has not passed his eighteenth birthday and (ii)
any child whom the division superintendent has required to take a special program of prevention,
intervention, or remediation as provided in subsection C of § 22.1-253.13:1 and in § 22.1-254.01. The
requirements of this section shall not apply to (a) any person 16 through 18 years of age who is housed
in an adult correctional facility when such person is actively pursuing the achievement of a passing score
on a high school equivalency examination approved by the Board of Education but is not enrolled in an
individual student alternative education plan pursuant to subsection E, and (b) any child who has
obtained a high school diploma or its equivalent, a certificate of completion, or has achieved a passing
score on a high school equivalency examination approved by the Board of Education, or who has
otherwise complied with compulsory school attendance requirements as set forth in this article.
B.
A school board shall excuse from attendance at school:
1. Any pupil who, together with his parents, by reason of bona fide religious training or belief is
conscientiously opposed to attendance at school. For purposes of this subdivision, "bona fide religious
training or belief" does not include essentially political, sociological or philosophical views or a merely
personal moral code; and
2. On the recommendation of the juvenile and domestic relations district court of the county or
city in which the pupil resides and for such period of time as the court deems appropriate, any pupil
who, together with his parents, is opposed to attendance at a school by reason of concern for such pupil's
health, as verified by competent medical evidence, or by reason of such pupil's reasonable apprehension
for personal safety when such concern or apprehension in that pupil's specific case is determined by the
court, upon consideration of the recommendation of the principal and division superintendent, to be
justified.
C.
Each local school board shall develop policies for excusing students who are absent by reason of
observance of a religious holiday. Such policies shall ensure that a student shall not be deprived of any
award or of eligibility or opportunity to compete for any award, or of the right to take an alternate test or
examination, for any which he missed by reason of such absence, if the absence is verified in a manner
acceptable to the school board.
D.
A school board may excuse from attendance at school:
1. On recommendation of the principal and the division superintendent and with the written
consent of the parent or guardian, any pupil who the school board determines, in accordance with
regulations of the Board of Education, cannot benefit from education at such school; or
2. On recommendation of the juvenile and domestic relations district court of the county or city
in which the pupil resides, any pupil who, in the judgment of such court, cannot benefit from education
at such school.
E.
Local school boards may allow the requirements of subsection A to be met under the following
conditions:
For a student who is at least 16 years of age, there shall be a meeting of the student, the student's
parents, and the principal or his designee of the school in which the student is enrolled in which an
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individual student alternative education plan shall be developed in conformity with guidelines prescribed
by the Board, which plan must include:
1. Career guidance counseling;
2. Mandatory enrollment and attendance in a preparatory program for passing a high school
equivalency examination approved by the Board of Education or other alternative education program
approved by the local school board with attendance requirements that provide for reporting of student
attendance by the chief administrator of such preparatory program or approved alternative education
program to such principal or his designee;
3. Mandatory enrollment in a program to earn a Board of Education-approved career and
technical education credential, such as the successful completion of an industry certification, a state
licensure examination, a national occupational competency assessment, the Armed Services Vocational
Aptitude Battery, or the Virginia workplace readiness skills assessment;
4. Successful completion of the course in economics and personal finance required to earn a
Board of Education-approved high school diploma;
5. Counseling on the economic impact of failing to complete high school; and
6. Procedures for reenrollment to comply with the requirements of subsection A.
A student for whom an individual student alternative education plan has been granted pursuant to this
subsection and who fails to comply with the conditions of such plan shall be in violation of the
compulsory school attendance law, and the division superintendent or attendance officer of the school
division in which such student was last enrolled shall seek immediate compliance with the compulsory
school attendance law as set forth in this article.
Students enrolled with an individual student alternative education plan shall be counted in the average
daily membership of the school division.
F.
A school board may, in accordance with the procedures set forth in Article 3 (§ 22.1-276.01 et
seq.) of Chapter 14 and upon a finding that a school-age child has been (i) charged with an offense
relating to the Commonwealth's laws, or with a violation of school board policies, on weapons, alcohol
or drugs, or intentional injury to another person; (ii) found guilty or not innocent of a crime that resulted
in or could have resulted in injury to others, or of an offense that is required to be disclosed to the
superintendent of the school division pursuant to subsection G of § 16.1-260; (iii) suspended pursuant to
§ 22.1-277.05; or (iv) expelled from school attendance pursuant to § 22.1-277.06 or 22.1-277.07 or
subsection B of § 22.1-277, require the child to attend an alternative education program as provided in
§ 22.1-209.1:2 or 22.1-277.2:1.
G.
Whenever a court orders any pupil into an alternative education program, including a program
preparing students for a high school equivalency examination approved by the Board of Education,
offered in the public schools, the local school board of the school division in which the program is
offered shall determine the appropriate alternative education placement of the pupil, regardless of
whether the pupil attends the public schools it supervises or resides within its school division.
The juvenile and domestic relations district court of the county or city in which a pupil resides or
in which charges are pending against a pupil, or any court in which charges are pending against a pupil,
may require the pupil who has been charged with (i) a crime that resulted in or could have resulted in
injury to others, (ii) a violation of Article 1 (§ 18.2-77 et seq.) of Chapter 5 of Title 18.2, or (iii) any
offense related to possession or distribution of any Schedule I, II, or III controlled substances to attend
an alternative education program, including, but not limited to, night school, adult education, or any
other education program designed to offer instruction to students for whom the regular program of
instruction may be inappropriate.
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This subsection shall not be construed to limit the authority of school boards to expel, suspend,
or exclude students, as provided in §§ 22.1-277.04, 22.1-277.05, 22.1-277.06, 22.1-277.07, and 22.1277.2. As used in this subsection, the term "charged" means that a petition or warrant has been filed or is
pending against a pupil.
H.
Within one calendar month of the opening of school, each school board shall send to the parents
or guardian of each student enrolled in the division a copy of the compulsory school attendance law and
the enforcement procedures and policies established by the school board.
I.
The provisions of this article shall not apply to:
1. Children suffering from contagious or infectious diseases while suffering from such diseases;
2. Children whose immunizations against communicable diseases have not been completed as
provided in § 22.1-271.2;
3. Children under 10 years of age who live more than two miles from a public school unless
public transportation is provided within one mile of the place where such children live;
4. Children between the ages of 10 and 17, inclusive, who live more than 2.5 miles from a public
school unless public transportation is provided within 1.5 miles of the place where such children live;
and
5. Children excused pursuant to subsections B and D.
Further, any child who will not have reached his sixth birthday on or before September 30 of each
school year whose parent or guardian notifies the appropriate school board that he does not wish the
child to attend school until the following year because the child, in the opinion of the parent or guardian,
is not mentally, physically, or emotionally prepared to attend school, may delay the child's attendance
for one year.
The distances specified in subdivisions 3 and 4 of this subsection shall be measured or
determined from the child's residence to the entrance to the school grounds or to the school bus stop
nearest the entrance to the residence of such children by the nearest practical routes which are usable for
walking or riding. Disease shall be established by the certificate of a reputable practicing physician in
accordance with regulations adopted by the Board of Education.
Student Absences/Excuses/Dismissals, SBP JED
I. Student Attendance Policy
Student attendance is a cooperative effort and the School Board involves parents and students in
accepting the responsibility for good attendance.
Each parent/guardian or person having control or charge of a child within the compulsory
attendance age is responsible for such child's regular and punctual attendance at school as required under
provisions of the law.
Parents of students who are absent must inform the school of the reason for the absence no later
than upon the student’s return to school. Absences are excused for the following reasons:
a. Up to ten days, illness of the student as verified by notification from the parent
b. Medical appointments that cannot be scheduled after school, (All appointments must be
verified by a doctor and a student is expected to return to school from early appointments
if possible.),
c. Death in the family,
d. Court appearances as evidenced by a summons or other verification,
e. Observance of a religious holiday, and
f. Other reasons deemed acceptable by the principal.
The superintendent, by regulation, establishes procedures for appropriate interventions when a
student engages in a pattern of absences for less than a full day, the explanation of which, if it were a
full-day absence, would not be an excused absence.
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The superintendent’s regulations include procedures for excusing students who are absent by
reason of observance of a religious holiday. Such regulations ensure that a student is not deprived of any
award or of eligibility or opportunity to compete for any award, or of the right to take an alternate test or
examination, which the student missed by reason of such absence, if the absence is verified in an
acceptable manner.
Students shall attend school for a full day unless excused by the principal or principal’s designee.
High school students may spend a maximum of 90 school days each academic year participating
in High School to Work Partnerships established pursuant to guidelines developed by the Board of
Education. Students who miss a partial or full day of school while participating in Partnership programs
are not counted as absent for the purposes of calculating average daily membership. The
superintendent’s regulations include procedures by which students may make up work missed while
participating in a High School to Work Partnership.
Nothing in this policy shall be construed to limit in any way the authority of any attendance
officer or the division superintendent to seek immediate compliance with the compulsory school
attendance law.
II. Compulsory Attendance Procedures
Whenever a student fails to report to school on a regularly scheduled school day and no
information has been received by school personnel that the student’s parent is aware of and supports
the absence, the school principal, principal’s designee, attendance officer or other school personnel
or volunteer notifies the parent by phone, email or other electronic means to obtain an explanation.
School staff records the student’s absence for each day as “excused” or “unexcused”. Early
intervention with the student and parent or parents takes place for repeated unexcused absences.
A. Upon Fifth Absence Without Parental Awareness and Support
If (1) a pupil fails to report to school for a total of five scheduled school days for the
school year, and (2) there is no indication that the pupil’s parent is aware of and supports the
absence; and (3) reasonable efforts to notify the parent of the absences have failed, then the
principal or principal’s designee shall make a reasonable effort to ensure that direct contact is
made with the parent in person, through telephone conversation, or through the use of other
communication devices to obtain an explanation for the pupil’s absence and to explain to the
parent the consequences of continued nonattendance. The school principal or principal’s
designee, the pupil, and the pupil’s parent shall jointly develop a plan to resolve the pupil’s
nonattendance. Such plan shall include documentation of the reasons for the pupil’s
nonattendance.
B. Upon Additional Absences Without Parental Awareness and Support
If the pupil is absent for more than one additional day after direct contact with the pupil’s
parent and school personnel have received no indication that the pupil’s parent is aware of and
supports the pupil’s absence, the school principal or principal’s designee shall schedule a
conference with the pupil, the pupil’s parent and school personnel. Such conference may include
the attendance officer and other community service providers to resolve issues related to the
pupil’s nonattendance. The conference shall be held no later than 10 school days after the tenth
absence of the pupil, regardless of whether his parent approves of the conference. The
conference team shall monitor the pupil's attendance and may meet again as necessary to address
concerns and plan additional interventions if attendance does not improve. In circumstances in
which the parent is intentionally noncompliant with compulsory attendance requirements or the
pupil is resisting parental efforts to comply with compulsory attendance requirements, the
principal or principal’s designee shall make a referral to the attendance officer. The attendance
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officer shall schedule a conference with the pupil and pupil’s parent within 10 school days and
may (i) file a complaint with the juvenile and domestic relations district court alleging the pupil
is a child in need of supervision as defined in Va. Code § 16.1-228 or (ii) institute proceedings
against the parent pursuant to Va. Code § 18.2-371 or § 22.1-262. In filing a complaint against
the student, the attendance officer shall provide written documentation of the efforts to comply
with the provisions of this policy. In the event that both parents have been awarded joint physical
custody pursuant to Va. Code § 20-124.2 and the school has received notice of such order, both
parents shall be notified at the last known addresses of the parents.
III. Report for Suspension of Driver’s License
In addition to any other actions taken pursuant to this policy, if a student who is under 18 years
of age has 10 or more unexcused absences from school on consecutive school days, the principal may
notify the juvenile and domestic relations court, which may take action to suspend the student’s driver’s
license.
IV. Attendance Reporting
Student attendance is monitored and reported as required by state law and regulations. At the end
of each school year, each public school principal reports to the superintendent the number of pupils by
grade level for whom a conference was scheduled pursuant to Part II (B) above. The superintendent
compiles this information and provides it annually to the Superintendent of Public Instruction.
V. Dismissal Precautions
Principals do not release a student during the school day to any person not authorized by the
student's parent/guardian to assume responsibility for the pupil. Students are released only on request
and authorization of parent or guardian. The superintendent establishes procedures for release of pupils
who are not residing with or under the supervision of a parent/guardian. The burden of proof on the
authority of the person to receive the student is on the requesting party. A formal check-out system is
maintained in each school.
Attendance Regulations, SBP JED-SR1
Generally
School attendance is critical for academic achievement and preparation of students for the world
of work. Each parent/guardian, having charge of a child within the compulsory attendance age, shall be
responsible for the child’s regular and punctual attendance at school as required under provisions of the
law. Based upon the state compulsory attendance law, accreditation standards and the sincere belief of
the administration that regular student attendance is imperative for proper adjustment and success in
school. Student attendance shall be monitored and reported as required by state law and regulations.
Attendance by period will be recorded and will be noted on the student’s report card each nine weeks.
State law also requires schools to confirm that parents are aware of their child’s absence.
Parents/guardians should notify the school when their child will be absent. If parents fail to notify the
school, the school will contact the parent/guardian. Following absences, notification must be received,
within three (3) days of the student’s return, from the parent, doctor, or court stating the reason for the
absence. After an accumulation of more than ten (10) days of absence per year, an official verification
such as a doctor’s note or a court summons shall be required.
Tardiness
Students who are tardy to school are required to present a note that is written by the
parent/guardian, doctor, or court official stating the reason for tardiness. After receiving an admit slip
the student may report to class.
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Elementary Students: Extreme or habitual cases of tardiness may be reported to the division’s
attendance officer or to appropriate child protection agencies.
Secondary Students: A student is tardy to class if he or she arrives to the class after the tardy
bell. Five (5) unexcused tardies will result in one (1) absence. The teacher will record this absence as an
“Absence by Tardy.” Each time an “Absence by Tardy” occurs, the absence will count toward the total
number of absences. If a student arrives to class more than 10 minutes after the tardy bell without an
excused note, the student will receive an unexcused tardy AND a discipline referral. Additional tardies
beyond five (5) will also result in a discipline referral.
Early Departure
Students will only be permitted to leave the school premise when proper school procedures are
followed.
Absences
1. Excused Absences
The following reasons shall be acceptable for absence from class:
g. Illness of the student as verified by notification from parents,
h. Medical appointments that cannot be scheduled after school, (All appointments must be
verified by a doctor and a student is expected to return to school from early appointments
if possible.),
i. Death in the family,
j. Court appearances as evidenced by a summons or other verification,
k. Observance of a religious holiday, and
l. Other reasons deemed acceptable by the principal.
2. Unexcused Absences
Parents are notified on a daily basis about student absences. The following reasons shall be
unacceptable for absences from class:
a. car trouble
b. missing the bus
c. personal business
d. oversleeping
e. needed at home
f. working on a job
g. other reasons deemed unacceptable by the principal
The following actions may be taken for students who are absent for unacceptable reasons or have
chronic absenteesim:
 conference with student and parent
 before/after school detention
 in-school disciplinary action
 referral to counselor/Student Assistance Program
 referral to Attendance Officer, School Resource Officer, or Law Enforcement/Court
System
3. Prearranged Absences
Parents must notify the school if they wish to prearrange an absence and request assignments in
advance. Such absences are neither excused nor unexcused and will be counted toward the
student’s cumulative number of absences.
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4. Make-up Work Due to Absences
If a student is absent for any reason, he or she will be expected to make up all work. A student,
or his or her parent/guardian, may contact the school to obtain work missed. Teachers may also
be contacted through the school e-mail system. If the student has not requested work during the
absence, it is the student’s responsibility to ask teachers for any assignments on the first day he
or she returns from the absence. The student will have one (1) day for each day absent to turn in
missed assignments. It is at the discretion of the teacher whether an extension of time will be
granted. Any work assigned before the student's absence may be required on the first day of his
or her return to school (i.e., projects, tests, etc.).
5. Absences due to school sanctioned activities
Absences related to school sanctioned activities will not be counted toward the student’s
cumulative number of absences. However, students will be expected to follow the policy for
making up work due to absences.
6. Absences Due to Suspension
Absences due to suspension will be counted in the student’s attendance record. Students who are
suspended from school are to take the initiative to find out what the makeup work will be, during
their absence. If the work is ready on the day of the student’s return, no grade penalty will occur.
If the work is turned in on succeeding days, the work may be penalized for lateness by a
reduction of ten points per day, up to a maximum of five days. It is up to the discretion of the
teacher as to how many points will be deducted after five (5) days and also as to the final date
tests, projects, or other work will be accepted.
7. Accumulation of Absences
Elementary School: Should a student accumulate more than twenty (20) absences, the student may
be denied promotion to the next grade level, regardless of whether the absences are excused,
unexcused or unverified. Letters will be sent home when a student has accumulated four (4)
unexcused or unverified absences, ten (10) absences and fifteen (15) absences.
Middle School: Should a student accumulate more than twenty (20) absences, the student may be
denied credit and/or promotion to the next grade level, regardless of whether the absences are
excused, unexcused or unverified. In addition, individual course attendance will be considered in
determining retention. Tardies may also factor into accumulated absences. To be counted present,
the middle school student must attend 2/3 of a class period; this regulation includes tardiness and
leaving class early. Letters will be sent home when a student has accumulated four (4) unexcused or
unverified absences, ten (10) absences and fifteen (15) absences.
High School: Should a student accumulate more than 10 absences in a course, the student will be
denied credit for the course, regardless of whether the absences are excused, unexcused or unverified.
Tardies may also factor into accumulated absences. To be counted present, the student must attend
2/3 of a class period; this regulation includes tardiness and leaving class early. Letters will be sent
home when a student has accumulated four (4), and eight (8) absences in a course.

Parent Notification of Retention or Credit Denial Due to Attendance
Elementary School: When a student has accumulated more than twenty (20) absences, the building
principal, or designee, will notify the parent/guardian of the possibility of retention and the option to file
a waiver.
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Middle School: When a student has accumulated more than twenty (20) absences, the building principal,
or designee, will notify the parent/guardian of the possibility of retention or denial of credit and the
option to file a waiver.
High School: The building principal or designee will notify the parent of a student who has accumulated
more than ten (10) absences and is being denied course credit. They will be provided information on the
option to file a waiver.
Waiver Process
Only those students who have a passing grade in the course may apply for an attendance waiver.
The waiver process will be used if a parent requests an elementary or a middle school student be
promoted despite being absent more than twenty (20) days, or the high school student passed the class
and requests course credit despite being absent more than ten (10) days. The student’s parent or
guardian will send a written request for a waiver and any supporting information to the building
principal. The supporting information will include doctor’s excuses, court excuses, and any other
information that may support his or her case. The principal/designee will give this information to the
Attendance Waiver Committee.
Each school will have an Attendance Waiver Committee, which will meet to approve or deny
Student Waiver Applications. This committee will be made up of (but not limited to) a guidance
counselor and at least two teachers other than the student’s classroom teacher. The committee’s decision
will be based on, but not limited to, a review of the current academic, attendance, and discipline records
of all of the student’s classes, any teacher input, the Student Attendance Waiver Form and any other
supporting information submitted by the student.
The Attendance Waiver Committee will submit in writing to the building principal or designee
the results of the Attendance Waiver Committee’s decision. The building principal or designee will be
responsible for notifying the parents and student of the decision of the Attendance Waiver Committee.
Appeals
Should a parent or student wish to appeal the decision of the Attendance Waiver Committee, the
appeal must be presented in writing to the building principal. The principal will review the student
information and minutes from the Attendance Waiver Committee and any additional information he or
she might have. Should the principal uphold the denial from the Attendance Waiver Committee, he or
she will notify the parent and student. Should the principal reverse the decision of the Attendance
Waiver Committee, he or she must present in writing to the Attendance Waiver Committee the reason(s)
for this reversal. The principal will be responsible for notifying the parent(s) and student of his/her
decision.
All appeals beyond the principal must be made in writing to the Superintendent/ designee at the
School Board Office.

EMERGENCY PROCEDURES
School Crisis, Emergency Management and Medical Emergency Response Plan, SBP EB
Each school develops a written school crisis, emergency management and medical emergency
response plan as defined below. The School Board annually reviews each school’s plan and provides
copies of such plans to the chief law-enforcement officer, the fire chief, the chief emergency medical
services official and the emergency management official of the locality. The Department of Education
and the Virginia Center for School and Campus Safety will provide technical assistance to the school
division in the development of the plans. In developing these plans, schools may consult the model
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school crisis, emergency management, and medical emergency response plan developed by the Board of
Education and the Virginia Center for School and Campus Safety.
The School Board designates Superintendent/Designee as emergency manager.
Each school annually conducts school safety audits as defined below. The results of such school
safety audits are made public within 90 days of completion. The School Board may withhold or limit the
release of any security plans, walk-through checklists and specific vulnerability assessment components
as provided in the Virginia Freedom of Information Act, Va. Code § 2.2-3705.2. The completed walkthrough checklist will be made available upon request to the chief law-enforcement officer of the
locality or that officer’s designee. Each school maintains a copy of the school’s safety audit, which may
exclude such security plans, walk-through checklists and vulnerability assessment components, within
the office of the school principal and makes a copy of such report available for review upon written
request.
Each school submits a copy of its school safety audit to the superintendent. The superintendent
collates and submits all such school safety audits, in the prescribed format and manner of submission, to
the Virginia Center for School and Campus Safety and shall make available upon request to the chief
law-enforcement officer of the locality the results of such audits.
The superintendent establishes a school safety audit committee to include, if available,
representatives of parents, teachers, local law-enforcement, emergency services agencies, local
community services boards and judicial and public safety personnel. The school safety audit committee
reviews the completed school safety audits and submits any plans, as needed, for improving school
safety to the superintendent for submission to the School Board.
“School crisis, emergency management, and medical emergency response plan” means the
essential procedures, operations, and assignments required to prevent, manage, and respond to a critical
event or emergency, including natural disasters involving fire, flood, tornadoes or other severe weather;
loss or disruption of power, water, communications or shelter; bus or other accidents; medical
emergencies, including cardiac arrest and other life threatening medical emergencies; student or staff
member deaths; explosions; bomb threats; gun, knife or other weapons threats; spills or exposures to
hazardous substances; the presence of unauthorized persons or trespassers; the loss, disappearance or
kidnapping of a student; hostage situations; violence on school property or at school activities; incidents
involving acts of terrorism; and other incidents posing a serious threat of harm to students, personnel or
facilities. The plan includes a provision that the Department of Criminal Justice Services and the
Virginia Criminal Injuries Compensation Fund shall be contacted immediately to deploy assistance in
the event of an emergency as defined in the emergency response plan when there are victims as defined
in Va. Code § 19.2-11.01, as well as current contact information for both.
“School safety audit” means a written assessment of the safety conditions in each public school
to (1) identify and, if necessary, develop solutions for physical safety concerns, including building
security issues and (2) identify and evaluate any patterns of student safety concerns occurring on school
property or at school-sponsored events. Solutions and responses include recommendations for structural
adjustments, changes in school safety procedures and revisions to the School Board’s standards for
student conduct.
Each school has contingency plans for emergencies that include staff certified in
cardiopulmonary resuscitation (CPR), the Heimlich maneuver, and emergency first aid.
In addition, the school administration ensures that the school has:
1.
written procedures to follow in emergencies such as fire, injury, illness, allergic reactions
and violent or threatening behavior. The procedures include Policy JHCD Administering
Medicine to Students. The plan is outlined in the student handbook and discussed with
staff and students during the first week of each school year;
2.
space for the proper care of students who become ill;
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3.
4.

a written procedure, in accordance with guidelines established by the School Board, for
responding to violent, disruptive or illegal activities by students on school property or
during a school sponsored activity; and
written procedures to follow for the safe evacuation of persons with special physical,
medical or language needs who may need assistance to exit a facility.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
Notification of Rights under FERPA for Elementary and Secondary Schools
The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years
of age or older ("eligible students") certain rights with respect to the student's education records. These
rights are:
1. The right to inspect and review the student's education records within 45 days after the day
School receives a request for access.
Parents or eligible students who wish to inspect their child’s or their education records should
submit to the school principal a written request that identifies the records they wish to
inspect. The school official will make arrangements for access and notify the parent or
eligible student of the time and place where the records may be inspected.
2. The right to request the amendment of the student’s education records that the parent or
eligible student believes are inaccurate, misleading, or otherwise in violation of the student’s
privacy rights under FERPA.
Parents or eligible students who wish to ask the Schoolto amend their child’s or their
education record should write the school principal, clearly identify the part of the record they
want changed, and specify why it should be changed. If the school decides not to amend the
record as requested by the parent or eligible student, the school will notify the parent or
eligible student of the decision and of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to the
parent or eligible student when notified of the right to a hearing.
3. The right to provide written consent before the school discloses personally identifiable
information (PII) from the student's education records, except to the extent that FERPA
authorizes disclosure without consent.
One exception, which permits disclosure without consent, is disclosure to school officials
with legitimate educational interests. The criteria for determining who constitutes a school
official and what constitutes a legitimate educational interest must be set forth in the school’s
or school district’s annual notification for FERPA rights. A school official typically includes
a person employed by the school or school district as an administrator, supervisor, instructor,
or support staff member (including health or medical staff and law enforcement unit
personnel) or a person serving on the school board. A school official also may include a
volunteer, contractor, or consultant who, while not employed by the school, performs an
institutional service or function for which the school would otherwise use its own employees
and who is under the direct control of the school with respect to the use and maintenance of
PII from education records, such as an attorney, auditor, medical consultant, or therapist; a
parent or student volunteering to serve on an official committee, such as a disciplinary or
grievance committee; or a parent, student, or other volunteer assisting another school official
in performing his or her tasks. A school official typically has a legitimate educational
interest if the official needs to review an education record in order to fulfill his or her
professional responsibility.
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4. The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the [School] to comply with the requirements of FERPA. The name and address
of the Office that administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202
Student Records, SBP JO
Generally
The Botetourt County School Board maintains accurate and complete records for every student
enrolled in the public schools in accordance with all federal and state laws.
The superintendent and/or his designee(s) is responsible for the collection of data, record
maintenance and security, access to, and use of records, confidentiality of personally identifiable
information, dissemination of information from records, and destruction of records, including the
destruction of personally identifiable information regarding a student with a disability at the request of
the parents. The superintendent also provides for notification of all school division personnel of policy
and procedures for management of education records and notification of parents and students of their
rights regarding student records, including the right to obtain, upon request, a copy of this policy.
Definitions
For the purposes of this policy, the Botetourt County Public Schools uses the following
definitions.
Authorized representative – any entity or individual designated by a state or local educational
authority or an agency headed by an official listed in 34 CFR § 99.31(a)(3) to conduct, with respect to
federal- or state-supported education programs, any audit or evaluation, or any compliance or
enforcement activity in connection with federal legal requirements that relate to these programs.
Directory information - information contained in a student’s education record that would not
generally be considered harmful or an invasion of privacy if disclosed. Directory information may
include information such as the student’s name, address, telephone listing, electronic mail address,
photograph, date and place of birth, major field of study, grade level, enrollment status, dates of
attendance, participation in officially recognized activities and sports, weight and height of members of
athletic teams, degrees, honors, and awards received, and the most recent educational institution
attended. Directory information may not include the student’s social security number. Directory
information may include a student identification number or other unique personal identifier used by a
student for accessing or communicating in electronic systems if the identifier cannot be used to gain
access to education records except when used in conjunction with one or more factors that authenticate
the user’s identity, such as a personal identification number, password, or other factor known or
possessed only by the authorized user or a student ID number or other unique personal identifier that is
displayed on a student ID badge, if the identifier cannot be used to gain access to education records
except when used in conjunction with one or more factors that authenticate the user’s identity such as a
PIN or password or other factor known or possessed only by the authorized user.
Early childhood education program – a Head Start program or an Early Head Start program, a
state licensed or regulated child care program, or a program that serves children from birth through age
six that addresses the children’s cognitive, social, emotional, and physical development and is a state
prekindergarten program, a program under section 619 or Part C of the Individuals with Disabilities
Education Act, or a program operated by a local educational agency.
Education program - any program that is principally engaged in the provision of education,
including, but not limited to, early childhood education, elementary and secondary education,

26

postsecondary education, special education, job training, career and technical education, and adult
education, and any program that is administered by an educational agency or institution.
Education records - any information recorded in any way including handwriting, print, computer
media, video or audiotape, film, microfilm, and microfiche maintained by the Botetourt County School
Board or an agent of the school division which contains information directly related to a student, except
 records that are kept in the sole possession of the maker, are used only as a personal
memory aid, and are not accessible or revealed to another person except a temporary
substitute for the maker of the record;
 records created and maintained for law enforcement purposes by the Botetourt County
School Board’s law enforcement unit, if any. A law enforcement unit is any individual,
office, department, or division of the school division that is authorized to enforce any
local, state, or federal law, refer enforcement matters to appropriate authorities or
maintain the physical security and safety of the school division;
 in the case of persons who are employed by the Botetourt County School Board but who
are not in attendance at a school in the division, records made and maintained in the
normal course of business which relate exclusively to the person in his capacity as an
employee;
 records created or received after an individual is no longer in attendance and that are not
directly related to the individual’s attendance as a student;
 grades on peer-graded papers before they are collected and recorded by a teacher; and
 any electronic information, such as email, even if it contains personally identifiable
information regarding a student, unless a printed copy of the electronic information is
placed in the student’s file or is stored electronically under an individual student’s name
on a permanent and secure basis for the purpose of being maintained as an educational
record. For purposes of this policy, electronic information that exists on a back-up server,
a temporary archiving system, or on a temporary basis on a computer is not an education
record and is not considered as being maintained.
Eligible student - a student who has reached age 18.
Parent - a parent of a student, including a natural parent, a guardian, or an individual acting as a
parent in the absence of a parent or guardian.
Student - any person who is or has been in attendance at Botetourt County Public Schools
regarding whom the school division maintains education records or personally identifiable information.
Dissemination and Maintenance of Records About Court Proceedings
Adjudications
The superintendent shall disseminate the notice or information regarding an adjudication of
delinquency or conviction for an offense listed in Va. Code § 16.1-260.G. contained in a notice received
pursuant to Va. Code § 16.1-305.1 to school personnel responsible for the management of student
records and to other relevant school personnel, including, but not limited to, the principal of the school
in which the student is enrolled. The principal shall further disseminate such information to licensed
instructional personnel and other school personnel who (1) provide direct educational and support
services to the student and (2) have a legitimate educational interest in such information.
A parent, guardian, or other person having control or charge of a student, and, with consent of a
parent or in compliance with a court order, the court in which the disposition was rendered, shall be
notified in writing of any disciplinary action taken with regard to any incident upon which the
adjudication of delinquency or conviction for an offense listed in subsection G of Va. Code § 16.1-260
was based and the reasons therefor. The parent or guardian shall also be notified of his or her right to
review, and to request an amendment of, the student's scholastic record.
Every notice of adjudication of delinquency or conviction for an offense listed in subsection G of
Va. Code § 16.1-260 received by a superintendent, and information contained in the notice, which is not
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a disciplinary record as defined in Board of Education regulations, shall be maintained by him and by
any others to whom he disseminates it, separately from all other records concerning the student.
However, if the school administrators or the School Board takes disciplinary action against a student
based upon an incident which formed the basis for the adjudication of delinquency or conviction for an
offense listed in subsection G of Va. Code § 16.1-260, the notice shall become a part of the student's
disciplinary record.
Any notice of disposition received pursuant to Va. Code § 16.1-305.1 shall not be retained after
the student has been awarded a diploma or a certificate as provided in Va. Code § 22.1-253.13:4.
Petitions and Reports
The superintendent shall not disclose information contained in or derived from a notice of
petition received pursuant to Va. Code § 16.1-260 or report received pursuant to Va. Code § 66-25.2:1
except as follows:
 If the juvenile is not enrolled as a student in a public school in the division to which the
notice or report was given, the superintendent shall promptly so notify the intake officer
of the juvenile court in which the petition was filed or the Director of the Department
which sent the report and may forward the notice of petition or report to the
superintendent of the division in which the juvenile is enrolled, if known.
 Prior to receipt of the notice of disposition in accordance with Va. Code § 16.1-305.1 the
superintendent may disclose the fact of the filing of the petition and the nature of the
offense to the principal of the school in which the student is enrolled if the superintendent
believes that disclosure to school personnel is necessary to ensure the physical safety of
the student, other students, or school personnel within the division. The principal may
further disseminate the information regarding a petition, after the student has been taken
into custody, whether or not the child has been released, only to those students and school
personnel having direct contact with the student and need of the information to ensure
physical safety or the appropriate educational placement or other educational services.
 If the superintendent believes that disclosure of information regarding a report received
pursuant to Va. Code § 66-25.2:1 to school personnel is necessary to ensure the physical
safety of the student, other students, or school personnel, he may disclose the information
to the principal of the school in which the student is enrolled. The principal may further
disseminate the information regarding such report only to school personnel as necessary
to protect the student, the subject or subjects of the danger, other students, or school
personnel.
Annual Notification
The school division annually notifies parents and eligible students of their rights under the
Family Educational Rights and Privacy Act (FERPA) including
 the right to inspect and review the student’s education records and the procedure for
exercising this right;
 the right to request amendment of the student’s education records that the parent believes
to be inaccurate, misleading or in violation of the student’s privacy rights and the
procedure for exercising this right;
 the right to consent to disclosures of personally identifiable information contained in the
student’s education records, except to the extent that FERPA authorizes disclosure
without consent;
 the type of information designated as directory information and the right to opt out of
release of directory information;
 that the school division releases records to other institutions that have requested the
records and in which the student seeks or intends to enroll or is already enrolled so long
as the disclosure is for purposes related to the student’s enrollment or transfer;
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the right to opt out of the release of the student’s name, address, and phone number to
military recruiters or institutions of higher education that request such information;
 a specification of the criteria for determining who constitutes a school official and what
constitutes a legitimate educational interest; and
 the right to file complaints with the Family Policy Compliance Office in the United States
Department of Education concerning the school division’s alleged failure to comply with
FERPA.
Procedure to Inspect Education Records
Parents of students or eligible students may inspect and review the student's education records
within a reasonable period of time, which shall not exceed 45 days, and before any meeting regarding an
IEP or hearing involving a student with a disability. Further, parents have the right to a response from
the school division to reasonable requests for explanations and interpretations of the education record.
Parents or eligible students should submit to the student's school principal a written request
which identifies as precisely as possible the record or records he or she wishes to inspect.
The principal (or appropriate school official) will make the needed arrangements for access as
promptly as possible and notify the parent or eligible student of the time and place where the records
may be inspected.
When a record contains information about students other than a parent's child or the eligible
student, the parent or eligible student may not inspect and review the portion of the record which
pertains to other students.
Copies of Education Records
The Botetourt County Public Schools will not provide a parent or eligible student a copy of the
student's education record unless failure to do so would effectively prevent the parent or eligible student
from exercising the right to inspect and review the records.
Fees for Copies of Records
The fee for copies will be 25₵ per page. The actual cost of copying time and postage will be
charged. The Botetourt County Public Schools does not charge for search and retrieval of the records.
The Botetourt County Public Schools does not charge a fee for copying an Individualized Education
Plan (IEP) or for a copy of the verbatim record of a hearing conducted in accordance with the State
Board of Education's Regulations Governing Special Education Programs for Children with Disabilities
in Virginia.
Types, Locations, and Custodians of Education Records
The Botetourt County Public School shall provide parents on request a list of the types and
locations of education records collected, maintained, or used by the school division.
The following is a list of the types of records that the Botetourt County Public Schools
maintain, their locations, and their custodians.
Education Records
Pupil Registration Information
and other Directory Information
Academic Transcripts,
Assessment and Standardized
Test Data
Health and Immunization
Records
Attendance Records; Transfer
Documents
Disciplinary Records

*Location
Student’s Scholastic Record

Custodian
Principal

Student Scholastic Record

Principal

Student Scholastic Record

Principal

Student Scholastic Record

Principal

Student Scholastic Record

Principal
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Legal Documents
Records needed for the special
education process for current
students, if applicable
Records needed for the special
education process for graduated
or withdrawn students, if
applicable

Student Scholastic Records
Student Scholastic Record

Principal
Principal

Student Scholastic Record
maintained at Central Office

Supervisor of
Special
Education

Directory Information
 Name of Student in
attendance or no longer in
attendance
 Photograph
 Participation in officially
recognized activities &
sports; height & weight, if
member of athletic team
 Awards and honors
received
 Other similar information

Location
School

Custodian
Principal

Disclosure of Education Records
The Botetourt County Public Schools discloses education records or personally identifiable
information contained therein only with the written consent of the parent or eligible student except as
authorized by law. Exceptions which permit the school division to disclose education record information
without consent include the following.
1.
To school officials who have a legitimate educational interest in the records.
A school official is:
• a person employed by the School Board
• a person appointed or elected to the School Board
• a person employed by or under contract to the School Board to perform a special task,
such as an attorney, auditor, medical consultant, or therapist
• a contractor, consultant, volunteer, or other party to whom the school division has
outsourced services or functions for which the school division would otherwise use
employees and who is under the direct control of the school division with respect to
the use and maintenance of education records
A school official has a legitimate educational interest if the official is:
• performing a task that is specified in his or her position description or by a contract
agreement
• performing a task related to a student's education
• performing a task related to the discipline of a student
• providing a service or benefit relating to the student or student's family, such as health
care, counseling, job placement, or financial aid
2.
To officials of another school, school system, or institution of postsecondary education
where the student seeks or intends to enroll or where the student is already enrolled so
long as the disclosure is for purposes related to the student’s enrollment or transfer.
3.
To certain officials of the U.S. Department of Education, the United States Attorney
General, the Comptroller General, and state educational authorities, in connection with
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4.
5.

6.





7.
8.
9.
10.

certain state or federally supported education programs and in accordance with applicable
federal regulations.
In connection with a student's request for or receipt of financial aid as necessary to
determine the eligibility, amount, or conditions of the financial aid, or to enforce the
terms and conditions of the aid.
For the purpose of furthering the ability of the juvenile justice system to effectively serve
the pupil prior to adjudication. The principal or his designee may disclose identifying
information from a pupil's scholastic record to state or local law-enforcement or
correctional personnel, including a law-enforcement officer, probation officer, parole
officer or administrator, or a member of a parole board, seeking information in the course
of his duties; an officer or employee of a county or city agency responsible for protective
services to children, as to a pupil referred to that agency as a minor requiring
investigation or supervision by that agency; attorneys for the Commonwealth, court
services units, juvenile detention centers or group homes, mental and medical health
agencies, state and local children and family service agencies, and the Department of
Juvenile Justice and to the staff of such agencies. Prior to disclosure of any such
scholastic records, the persons to whom the records are to be disclosed shall certify in
writing to the principal or his designee that the information will not be disclosed to any
other party, except as provided under state law, without the prior written consent of the
parent of the pupil or by such pupil if the pupil is eighteen years of age or older.
To organizations conducting studies for, or on behalf of, educational agencies or
institutions to develop, validate or administer predictive tests; administer student aid
programs; or improve instruction. The studies must be conducted in a manner that does
not permit personal identification of parents and students by individuals other than
representatives of the organization that have legitimate interests in the information. The
information must be destroyed when it is no longer needed for the purposes for which the
study was conducted. The School Board must enter into a written agreement with the
organization conducting the study which
specifies the purpose, scope, and duration of the study or studies and the information to
be disclosed;
requires the organization to use personally identifiable information from education
records only to meet the purpose or purposes of the study stated in the written agreement;
requires the organization to conduct the study in a manner that does not permit personal
identification of parents and students by anyone other than representatives of the
organization with legitimate interests; and
requires the organization to destroy all personally identifiable information when the
information is no longer needed for the purposes for which the study was conducted and
specifies the time period in which the information must be destroyed.
To accrediting organizations to carry out their functions.
To parents of an eligible student who claim the student as a dependent for income tax
purposes.
To the entities or persons designated in judicial orders or subpoenas as specified in
FERPA.
To appropriate parties in connection with an emergency if knowledge of the information
is necessary to protect the health or safety of the student or other individuals. If the
school division releases information in connection with an emergency, it will record the
following information:
 the articulable and significant threat to the health or safety of a student or other
individuals that formed the basis for the disclosure; and
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 the parties to whom the division disclosed the information.
To an agency caseworker or other representative of a state or local child welfare agency
or tribal organization who has the right to access a student's case plan when such agency
or organization is legally responsible for the care and protection of the student.
12.
Directory information so designated by the school division.
13.
When the disclosure concerns sex offenders and other individuals required to register
under section 170101 of the Violent Crime Control and Law Enforcement Act of 1994,
42 U.S.C. § 14071, and the information was provided to the division under 42 U.S.C. §
14071 and applicable federal guidelines.
The school division will use reasonable methods to identify and authenticate the identity of
parents, students, school officials, and any other parties to whom it discloses personally identifiable
information from education records.
Unauthorized Disclosure of Electronic Records
In cases in which electronic records containing personally identifiable information are
reasonably believed to have been disclosed in violation federal or state law applicable to such
information, the school division shall notify, as soon as practicable, the parent of any student affected by
such disclosure, except as otherwise provided in Va. Code §§ 32.1-127.1:05 or 18.2-186.6. Such
notification shall include the (i) date, estimated date, or date range of the disclosure; (ii) type of
information that was or is reasonably believed to have been disclosed; and (iii) remedial measures taken
or planned in response to the disclosure.
Disclosure to Federal Agencies
Notwithstanding any other provision of law or policy, no member or employee of the Botetourt
County School Board will transmit personally identifiable information, as that term is defined in FERPA
and related regulations, from a student's record to a federal government agency or an authorized
representative of such agency except as required by federal law or regulation.
Disclosure of Information Relating to Home Instructed Students
Neither the superintendent nor the School Board shall disclose to the Department of Education or
any other person or entity outside of the local school division information that is provided by a parent or
student to satisfy the requirements of Policy LBD Home Instruction or subdivision B 1 of Va. Code §
22.1-254. However, the superintendent or School Board may disclose, with the written consent of a
student’s parent, such information to the extent provided by the parent’s consent. Nothing in this policy
prohibits the superintendent from notifying the Superintendent of Public Instruction of the number of
students in the school division receiving home instruction.
Audit or Evaluation of Education Programs
Authorized representatives of the Comptroller General of the United States, the Attorney General
of the United States, the federal Secretary of Education, and state and local educational authorities may
have access to education records in connection with an audit or evaluation of federal- or state- supported
education programs, or for the enforcement of or compliance with federal legal requirements that relate
to those programs.
Any authorized representative other than an employee must be designated by a written
agreement which
 designates the individual or entity as an authorized representative;
 specifies the personally identifiable information to be disclosed, specifies that the
purposes for which the personally identifiable information is disclosed to the authorized
representative is to carry out an audit or evaluation of federal- or state-supported
education programs, or to enforce or comply with federal legal requirements that relate to
those programs; and specifies a description of the activity with sufficient specificity to
make clear that the work falls within the exception of 34 CFR § 99.31(a)(3) including a
description of how the personally identifiable information will be used;
11.
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requires the authorized representative to destroy personally identifiable information when
the information is no longer needed for the purpose specified;
specifies the time period in which the information must be destroyed; and
establishes policies and procedures, consistent with FERPA and other federal and state
confidentiality and privacy provisions, to protect personally identifiable information from
further disclosure and unauthorized use, including limiting use of personally identifiable
information to only authorized representatives with legitimate interests in the audit or
evaluation of a federal- or state-supported education program or for compliance or
enforcement of federal legal requirements related to such programs.

Military Recruiters and Institutions of Higher Learning
The Botetourt County Public Schools provides, on request made by military recruiters or an
institution of higher education, access to secondary school students’ names, addresses and telephone
listings unless a parent or eligible student has submitted a written request that the student’s name,
address and telephone listing not be released without the prior written consent of the parent or eligible
student. The school division notifies parents of the option to make a request and complies with any
request.
The school division provides military recruiters the same access to secondary school students as
is provided generally to post-secondary educational institutions or to prospective employers of those
students.
Record of Disclosure
The Botetourt County Public Schools maintains a record, kept with the education records of each
student, indicating all individuals (except school officials who have a legitimate educational interest in
the records), agencies or organizations which request or obtain access to a student’s education records.
The record will indicate specifically the legitimate interest the party had in obtaining the information.
The record of access will be available only to parents, to the school official and his assistants who are
responsible for the custody of such records and to persons or organizations which audit the operation of
the system.
The requirements related to records of disclosure stated above do not apply to disclosures made
pursuant to an ex parte order issued by a court at the request of the United States Attorney General (or
any federal officer or employee, in a position not lower than an Assistant Attorney General, designated
by the Attorney General) seeking to collect education records relevant to an authorized investigation or
prosecution of international terrorism as defined in 18 U.S.C. § 2331 or other acts listed in 18 U.S.C.
§ 2332b(g)(5)(B).
Personal information will only be transferred to a third party on the condition that such party will
not permit any other party to have access to such information without the written consent of the parents
of the student. If a third party permits access to information, or fails to destroy information, the division
will not permit access to information from education records to that third party for a period of at least
five years.
Information
The Botetourt County School Board notifies parents and eligible students at the beginning of
each school year what information, if any, it has designated as directory information, the right to refuse
to let the division designate any or all of such information as directory information, and the period of
time to notify the division, in writing, that he or she does not want any or all of those types of
information designated as directory information. The notice may specify that disclosure of directory
information will be limited to specific parties, for specific purposes, or both. If the School Board
specifies that disclosure of directory information will be so limited, the disclosures of directory
information will be limited to those specified in the public notice.
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No school discloses the address, telephone number, or email address of a student pursuant to 34
C.F.R. § 99.31(a)(11) or the Virginia Freedom of Information Act unless the parent or eligible student
affirmatively consents in writing to such disclosure.
Parents and eligible students may not use the right to opt out of directory information disclosures
to 1) prevent disclosure of the student’s name, identifier or institutional email address in a class in which
the student is enrolled; or 2) prevent an educational agency or institution from requiring the student to
wear, to display publicly or to disclose a student ID card or badge that exhibits information designated
as directory information and that has been properly designated as directory information.
Type:
Directory of Information
Location:
School
Custodian: Principal
Information:
 Name of Student in attendance or no longer in attendance
 Photograph
 Participation in officially recognized activities & sports; height & weight, if
member of athletic team
 Awards and honors received
 Other similar information.
Correction of Education Records
The procedures for the amendment of records that a parent or eligible student believes to be
inaccurate are as follows.
1.
Parents or the eligible student must request in writing that the BLANK Public Schools
amend a record. In so doing, they should identify the part of the record they want
changed and specify why they believe it is inaccurate, misleading or in violation of the
student's privacy or other rights.
2.
Botetourt County Public Schools shall decide whether to amend the record in accordance
with the request within a reasonable period of time. If it decides not to comply, the school
division shall notify the parents or eligible student of the decision and advise them of
their right to a hearing to challenge the information believed to be inaccurate, misleading
or in violation of the student's rights.
3.
Upon request, Botetourt County Public Schools shall arrange for a hearing, and notify the
parents or eligible student, reasonably in advance, of the date, place and time of the
hearing. The hearing shall be held within a reasonable period of time after the request.
4.
The parent or eligible student may, at his or her own expense, be assisted or represented
by one or more individuals of his or her own choice, including an attorney.
5.
The hearing shall be conducted by a hearing officer who is a disinterested party;
however, the hearing officer may be an official of the school division. The parents or
eligible student shall be afforded a full and fair opportunity to present evidence relevant
to the issues raised in the original request to amend the student's education records in
accordance with FERPA.
6.
Botetourt County Public Schools shall prepare a written decision which will include a
summary of the evidence presented and the reasons for the decision within a reasonable
period of time after the hearing. The decision will be based solely on the evidence
presented at the hearing.
7.
If Botetourt County Public Schools decides that the information is inaccurate, misleading
or in violation of the student's right of privacy, it shall amend (including expungement)
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8.

the record and notify the parents or eligible student, in writing, that the record has been
amended.
If Botetourt County Public Schools decides that the challenged information is not
inaccurate, misleading or in violation of the student's right of privacy, it will notify the
parents or eligible student that they have a right to place in the record a statement
commenting on the challenged information and/or a statement setting forth reasons for
disagreeing with the decision. The statement will be maintained as part of the student's
education records as long as the contested portion is maintained and disclosed whenever
the school division discloses the portion of the record to which the statement relates.

Confidentiality of HIV and Drug and Alcohol Treatment Records
The Botetourt County Public Schools complies with the confidentiality requirements of Va.
Code § 32.1-36.1 providing for the confidentiality of records related to any test for Human
Immunodeficiency Virus (HIV). In addition, the school division maintains confidentiality of drug and
alcohol treatment records as required by federal and state law.
Credit Bearing Courses Taken in Middle School, SBP JO/IKEB-SR1
High school credit courses taken in the middle school will be counted toward the units needed
for graduation from high school. High school credit courses taken in the middle school will not be used
in the calculation for GPA. When a student takes a credit-bearing course in middle school, parents may
request that the student’s final grade be omitted from his/her high school transcript. Therefore, the
course would not count as a high school credit; and the course would need to be retaken in order to
receive a standard credit toward graduation. A written request to remove the final grade must be
provided to the middle school principal by June 30 of the same academic year in which the course was
taken.
NONDISCRIMINATION
Botetourt County Public Schools does not discriminate on the basis of race, color, national origin, sex,
disability, or age in its programs and activities and provides equal access to the Boy Scouts and other
designated youth groups. The following person has been designated to handle inquiries regarding the
non-discrimination policies:
Michael Tetreault
143 Poor Farm Road
Fincastle, VA 24090
540-473-8263
mtetreault@bcps.k12.va.us

Jill Green
143 Poor Farm Road
Fincastle, VA 24090
540-473-8263
jgreen@bcps.k12.va.us

For further information on notice of non-discrimination, visit
http://wdcrobcolp01.ed.gov/CFAPPS/OCR/contactus.cfm for the address and phone number of the
office that serves your area, or call 1-800-421-3481.
NOTIFICATION OF RIGHTS UNDER THE PROTECTION OF PUPIL RIGHTS
AMENDMENT (PPRA)
PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information
for marketing purposes, and certain physical exams. These include the right to:
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• Consent before students are required to submit to a survey that concerns one or more of the
following protected areas (“protected information survey”) if the survey is funded in whole or in part
by a program of the U.S. Department of Education (ED)–
1. Political affiliations or beliefs of the student or student’s parent;
2. Mental or psychological problems of the student or student’s family;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family relationships;
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
7. Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, other than as required by law to determine program eligibility.
•Receive notice and an opportunity to opt a student out of –
1. Any other protected information survey, regardless of funding;
2. Any non-emergency, invasive physical exam or screening required as a condition of
attendance, administered by the school or its agent, and not necessary to protect the immediate
health and safety of a student, except for hearing, vision, or scoliosis screenings, or any physical
exam or screening permitted or required under State law; and
3. Activities involving collection, disclosure, or use of personal information obtained from
students for marketing or to sell or otherwise distribute the information to others.
•Inspect, upon request and before administration or use –
1. Protected information surveys of students;
2. Instruments used to collect personal information from students for any of the above marketing,
sales, or other distribution purposes; and
3. Instructional material used as part of the educational curriculum.
These rights transfer to from the parents to a student who is 18 years old or an emancipated
minor under State law.
Botetourt County Schools has developed policies, regarding these rights, as well as arrangements
to protect student privacy in the administration of protected information surveys and the collection,
disclosure, or use of personal information for marketing, sales, or other distribution purposes. Botetourt
County Schools will directly notify parents of these policies at least annually at the start of each school
year and after any substantive changes. Botetourt County Schools will also directly notify, such as
through U.S. Mail or email, parents of students who are scheduled to participate in the specific activities
or surveys noted below and will provide an opportunity for the parent to opt his or her child out of
participation of the specific activity or survey. Botetourt County Schools will make this notification to
parents at the beginning of the school year if the District has identified the specific or approximate dates
of the activities or surveys at that time. For surveys and activities scheduled after the school year starts,
parents will be provided reasonable notification of the planned activities and surveys listed below and be
provided an opportunity to opt their child out of such activities and surveys. Parents will also be
provided an opportunity to review any pertinent surveys.
Following is a list of the specific activities and surveys covered under this requirement:
•Collection, disclosure, or use of personal information for marketing, sales or other distribution.
•Administration of any protected information survey not funded in whole or in part by ED.
•Any non-emergency, invasive physical examination or screening as described above.
Parents who believe their rights have been violated may file a complaint with:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-5901
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Administration of Surveys and Questionnaires, SBP KFB
I. Instructional Materials and Surveys
A. Inspection of Instructional Materials
All instructional materials, including teacher's manuals, films, tapes, or other
supplementary material which will be used as part of the educational curriculum for a student or
which will be used in connection with any survey, analysis, or evaluation as part of any federally
funded program shall be available for inspection by the parents or guardians of the student in
accordance with Policy KBA Requests for Information.
B. Participation in Surveys and Evaluations
No student shall be required, as part of any federally funded program, to submit to a
survey, analysis, or evaluation that reveals information concerning
(1) political affiliations or beliefs of the student or the student's parent,
(2) mental or psychological problems of the student or the student's family,
(3) sex behavior or attitudes,
(4) illegal, anti-social, self-incriminating, or demeaning behavior,
(5) critical appraisals of other individuals with whom respondents have close family
relationships,
(6) legally recognized privileged or analogous relationships, such as those of lawyers,
physicians, and ministers,
(7) religious practices, affiliations, or beliefs of the student or student's parent, or
(8) income (other than that required by law to determine eligibility for participation in a
program or for receiving financial assistance under such program), without the prior
consent of the student (if the student is an adult or emancipated minor), or in the case of
an unemancipated minor, without the prior written consent of the parent.
C. Surveys Requesting Sexual Information
In any case in which a questionnaire or survey requesting that students provide sexual
information, mental health information, medical information, information on student health risk
behaviors pursuant to Va. Code § 32.1-73.8, other information on controlled substance use, or
any other information that the School Board deems to be sensitive in nature is to be
administered, the School Board shall notify the parent concerning the administration of such
questionnaire or survey in writing at least 30 days prior to its administration. The notice will
inform the parent of the nature and types of questions included in the questionnaire or survey,
the purposes and age-appropriateness of the questionnaire or survey, how information collected
by the questionnaire or survey will be used, who will have access to such information, the steps
that will be taken to protect student privacy, and whether and how any findings or results will be
disclosed. In any case in which a questionnaire or survey is required by state law or is requested
by a state agency, the relevant state agency shall provide the School Board with all information
required to be included in the notice to parents. The parent has the right to review the
questionnaire or survey in a manner mutually agreed upon by the school and the parent and
exempt the parent’s child from participating in the questionnaire or survey. Unless required by
federal or state law or regulation, school personnel administering any such questionnaire or
survey shall not disclose personally identifiable information.
No questionnaire or survey requesting that students provide sexual information shall be
administered to any student in kindergarten through grade six.
D. Additional Protections
A parent or emancipated student may, upon request, inspect any instructional
material used as part of the educational curriculum of the student and any survey created
by a third party before the survey is administered or distributed to a student. Any
inspection shall be in accordance with Policy KBA Requests for Information.
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In addition, in the event of the administration or distribution of a survey containing one or
more of the subjects listed in subsection I.B. above, the privacy of students to whom the survey
is administered will be protected by: No personal identifiable information will be collected in
the administering of surveys.
II. Physical Examinations and Screenings
If the Botetourt County School Division administers any physical examinations or
screenings other than
 those required by Virginia law, and
 surveys administered to a student in accordance with the Individuals with Disabilities
Education Act,
policies regarding those examinations or screenings will be developed and adopted in consultation
with parents.
III. Commercial Use of Information
Questionnaires and surveys shall not be administered to public school students during the regular
school day or at school-sponsored events without written, informed parental consent when participation
in such questionnaire or survey may subsequently result in the sale for commercial purposes of personal
information regarding the individual student.
This subsection does not apply to the collection, disclosure, or use of personal information
collected from students for the exclusive purpose of developing, evaluating, or providing educational
products or services for, or to, students or educational institutions, such as the following:
 college or other postsecondary education recruitment, or military recruitment;
 book clubs, magazines, and programs providing access to low-cost literary products;
 curriculum and instructional materials used by elementary schools and secondary schools;
 tests and assessments used by elementary schools and secondary schools to provide cognitive,
evaluative, diagnostic, clinical, aptitude, or achievement information about students (or to generate
other statistically useful data for the purpose of securing such tests and assessments) and the
subsequent analysis and public release of the aggregate data from such tests and assessments;
 the sale by students of products or services to raise funds for school-related or education-related
activities; and
 student recognition programs.
IV. Notification
Notification of Policies
The Board shall provide notice of this policy directly to parents of students annually at the
beginning of the school year and within a reasonable period of time after any substantive change in the
policy. The Board will also offer an opportunity for the parent (or emancipated student) to opt the
student out of participation in
 activities involving the collection, disclosure, or use of personal information collected from
students for the purpose of marketing or for selling that information (or otherwise providing
that information to others for that purpose);
 the administration of any survey containing one or more items listed in subsection I.B.
above; or
 any nonemergency, invasive physical examination or screening that is
 required as a condition of attendance;
 administered by the school and scheduled by the school in advance; and
 not necessary to protect the immediate health and safety of the student, or of other
students.
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Notification of Specific Events
The Board will directly notify the parent of a student, at least annually at the beginning of the
school year, of the specific or approximate dates during the school year when the following activities are
scheduled, or expected to be scheduled:
 activities involving the collection, disclosure, or use of personal information collected
from students for the purpose of marketing or for selling that information (or
otherwise providing that information to others for that purpose);
 the administration of any survey containing one or more items listed in subsection I.B.
above; or
 any nonemergency, invasive physical examination or screening that is
 required as a condition of attendance;
 administered by the school and scheduled by the school in advance; and
 not necessary to protect the immediate health and safety of the student, or of
other students.
V. Definitions
Instructional material: the term "instructional material" means instructional content that is
provided to a student, regardless of its format, including printed or representational materials, audiovisual materials, and materials in electronic or digital formats (such as materials accessible through the
Internet). The term does not include academic tests or academic assessments.
Invasive physical examination: the term "invasive physical examination" means any medical
examination that involves the exposure of private body parts, or any act during such examination that
includes incision, insertion, or injection into the body, but does not include a hearing, vision, or scoliosis
screening.
Parent: the term "parent" includes a legal guardian or other person standing in loco parentis (such
as a grandparent or stepparent with whom the child lives, or a person who is legally responsible for the
welfare of the child).
Personal information: the term "personal information" means individually identifiable
information including
 a student or parent's first and last name;
 a home or other physical address (including street name and the name of the city or
town);
 a telephone number; or
 a Social Security identification number.
Survey: the term “survey” includes an evaluation.
Promotion/ Retention, SBP IKF-SR2
A. Elementary Promotion/Retention
1. Promotions in grades K-5 are to be made annually based on the student's overall progress in
achieving the standards established for each grade level. Each student should learn the relevant
grade level subject matter before promotion to the next grade. The following criteria will be used
to determine promotion:
a.
Scholastic averages in the core subject areas, as recorded on the report card which verify
sufficient progress.
b.
Mastery of the Standards of Learning on the present grade level.
2. The following factors will be considered by the promotion-retention committee in determining
whether a student is retained:
a.
Report card verifies insufficient progress and/or failing grades in one or more of the core
areas, English (reading), mathematics, science and history/social science.
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b.

Report card indicates that the student is working below his/her present grade level in
reading and/or math.
c.
There are failing scores on one or more of the SOL tests given in grades 3, 4, & 5.
d.
Standardized test date, if available, indicates that the child is achieving in reading or math
in the bottom quartile.
e.
The student's achievement is commensurate with his/her ability.
f.
Excessive absence and tardiness have adversely affected achievement.
g.
Student's social/emotional functioning and maturity are developmentally inappropriate.
h.
The student has previous retention(s) in grades K-5.
3. The following procedures will be utilized:
a. Prior to the end of the third nine-week grading period, the teacher shall compile a list of
students who need to be considered for retention. The teacher and principal will discuss each
student on the list prior to any parent notification.
b. The teacher shall notify the parent, either verbally or in writing that the student is in danger
of retention.
c. Prior to the end of the third nine-weeks, the parent or guardian of any student being
considered for retention will be given written notification by the principal.
d. The promotion-retention committee will meet to review the factors listed as listed in item A2.
The committee will be chaired by the principal and may include classroom teachers,
specialists, and guidance counselor.
e. A follow-up conference shall be sought by the teacher or principal prior to the end of the
school term to discuss the student’s grade level placement for the following year.
f. The principal shall have the authority to make the final decision based on the promotion
policy.
B. Middle School Retention
1. Teachers will request, no later than the end of the third nine-weeks, a meeting with the parent or
guardian of any student who is in danger of failing a course for the year or who is being
considered for retention for the school year.
2. When retention is being considered the following factors will be considered:
a. failure of a course in any core subject area
b. performance on SOL tests
c. academic history
d. standardized test scores
e. teacher recommendation
f. attendance
g. participation in opportunities for intervention and remediation
h. other contributing factors unique to the student
3. The principal shall have the final authority to make the final decision based upon the factors
listed above.
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C. High School Retention
High school students are not subject to retention but are classified by grade level according to the
number of credits that have been earned upon the beginning of a new school year.
Grade
9
10
11
12

Credits
0-5
6-12
13-19
20 or more

PROSECUTION OF JUVENILES AS ADULTS (Supt Memo #057-12, 2/24/2012)
The following information was obtained from Superintendent of Public Instruction’s Superintendent’s
Memo #057-12, February 24, 2012, Provision of Information for Students Regarding the Laws
Governing the Prosecution of Juveniles as Adults.
The following information has been developed by the Office of the Attorney General regarding the
prosecution of juveniles as adults:
Section 22.1-279.4 of the Code of Virginia states:
School boards shall provide information developed by the office of the Attorney General to
students regarding laws governing the prosecution of juveniles as adults for the commission of
certain crimes. Methods of providing such information may include, but not be limited to, public
announcements in the schools, written notification to parents, publication in the student conduct
manual, and inclusion in those materials distributed to parents pursuant to § 22.1-279.3.
The following information in question and answer format provides the notice required by this section of
the Code.
Who is a juvenile? Section 16.1-228 of the Code of Virginia defines a juvenile as “a person less than 18
years of age.” Section 16.1-269.1 of the Code permits juveniles, 14 years of age or older at the time of
an alleged offense, to be prosecuted as adults for specific crimes under certain circumstances. This
process is called a transfer to the appropriate circuit court for trial as an adult.
How is the age of the juvenile calculated? Section 16.1-241 of the Code of Virginia provides that for the
purpose of transferring a juvenile to circuit court for trial as an adult, the child must have been age 14 or
older at the time of the offense.
Under what circumstances does the law permit the transfer of juveniles for trial as adults? The Code of
Virginia permits the transfer of juveniles for trial as adults under three specific circumstances. Following
is a description of each circumstance and the procedure that is followed in order to determine whether
the student is transferred to circuit court.
Circumstance #1
A transfer can occur when a juvenile, who is age 14 or older at the time of the offense, is charged with a
crime which would be a felony if committed by an adult (§ 16.1-269.1 A. of the Code of Virginia).
Offenses are either felonies or misdemeanors. Those offenses that are punishable by confinement in a
state correctional facility or death are felonies; all other offenses are misdemeanors. Felonies are
classified for the purposes of punishment and sentencing into six classes. The authorized punishments
for conviction of a felony are as follows:
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Class 1 felony – death if the person convicted was 18 years of age or older at the time of the
offense and is not determined to be mentally retarded and a fine of not more than $100,000. If
the person was under 18 years of age at the time of the offense or is determined to be mentally
retarded, the punishment shall be imprisonment for life or imprisonment for life and a fine of not
more than $100,000.
Class 2 felony – imprisonment for life or for any term not less than twenty years or
imprisonment for life or for any term not less than twenty years and a fine of not more than
$100,000.
Class 3 felony – a term of imprisonment of not less than five years nor more than twenty years or
a term of imprisonment of not less than five years nor more than twenty years and a fine of not
more than $100,000.
Class 4 felony – a term of imprisonment of not less than two years nor more than ten years or a
term of imprisonment of not less than two years nor more than ten years and a fine of not more
than $100,000.
Class 5 felony – a term of imprisonment of not less than one year nor more than ten years, or in
the discretion of the jury or the court trying the case without a jury, confinement in jail for not
more than twelve months and a fine of not more than $2,500, either or both.
Class 6 felony – a term of imprisonment of not less than one year nor more than five years, or in
the discretion of the jury or the court trying the case without a jury, confinement in jail for not
more than twelve months and a fine of not more than $2,500, either or both. (§§ 18.2-9 and 18.210 of the Code of Virginia)

In this circumstance, the Commonwealth’s Attorney’s office makes a formal request to the judge of the
juvenile court for the juvenile to be transferred to the circuit court. The juvenile court holds a transfer
hearing and may retain jurisdiction or transfer the juvenile to the appropriate circuit court for criminal
proceedings. Any transfer to the circuit court is subject to the following conditions: (1) notice; (2)
probable cause to believe that the juvenile committed the alleged delinquent act or a lesser included
delinquent act; (3) the juvenile is competent to stand trial; and, (4) the juvenile is not a proper person to
remain within the jurisdiction of the juvenile court.
The decision regarding whether the juvenile is not a proper person to remain within the jurisdiction of
the juvenile court is based upon, but not limited to, the following factors:
 The juvenile’s age
 The seriousness and number of alleged
 Whether the juvenile can be retained in the juvenile justice system long enough for effective
treatment and rehabilitation
 The appropriateness and availability of the services and dispositional alternatives in both the
criminal justice and juvenile justice systems needed by the juvenile
 The record and previous history of the juvenile in the jurisdiction where the alleged crime
occurred or in other jurisdictions
 Whether the juvenile has escaped from a juvenile correctional entity in the past
 The extent, if any, of the juvenile’s degree of mental retardation or mental illness
 The juvenile’s school record and education
 The juvenile’s mental and emotional maturity
 The juvenile’s physical condition and maturity
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Circumstance #2
A transfer can occur when a juvenile 14 years of age or older is charged with an offense which would be
a felony if committed by an adult. (§ 16.1-269.1 C of the Code of Virginia)
In this circumstance, transfer is requested at the discretion of the Commonwealth’s Attorney. If the
Commonwealth’s Attorney wishes to transfer the juvenile for trial as an adult, the juvenile court holds a
preliminary hearing to determine whether there is probable cause to believe the juvenile committed the
alleged delinquent act. Upon a finding of probable cause, the juvenile is transferred for prosecution as an
adult. (§16.1-269.1 C of the Code of Virginia)
Circumstance #3
A transfer occurs when a juvenile 14 years of age or older at the time of the alleged offense is charged
with capital murder, first or second degree murder, lynching or aggravated malicious wounding. (§ 16.1269.1 B of the Code of Virginia)
Transfer under this circumstance is automatic. Whenever a juvenile 14 years of age or older is charged
with capital murder, first or second degree murder, lynching or aggravated malicious wounding, he or
she must be tried as an adult. The juvenile court holds a preliminary hearing to determine whether there
is probable cause to believe the juvenile committed the alleged delinquent act. Upon a finding of
probable cause, the juvenile is transferred for prosecution as an adult. (§ 16.1-269.1 B of the Code of
Virginia)
If a juvenile is transferred for prosecution as an adult on one offense, what happens if he or she has also
been charged with other offenses? If any one charge is transferred, all other charges of delinquency
arising out of the same act will be transferred. (§ 16.1-269.6 of the Code of Virginia)
Does the transfer impact subsequent alleged criminal offenses? Yes. Once a juvenile is convicted of a
crime as an adult in circuit court, all subsequent alleged criminal offenses of whatever nature, will be
treated as adult offenses and no transfer hearing will be required. (§ 16.1-269.6 of the Code of Virginia)
What happens when an adult is sentenced for a crime he or she committed as a juvenile? When the
juvenile court sentences an adult who has committed, before attaining the age of 18, an offense which
would be a crime if committed by an adult, the court may impose a penalty up to a maximum of 12
months in jail and/or a fine up to $2,500. (§ 16.1-284 of the Code of Virginia)
What can happen if a juvenile is tried as an adult? There are significant differences between a juvenile
being tried as a juvenile and a juvenile being tried in the circuit court as an adult. In the juvenile system,
a juvenile is given added protections because of his or her youth. First, records pertaining to the charge
and adjudication of delinquency are confidential and may not be available to the public unless the crime
was a felony.
Second, if the adjudication is for a misdemeanor, the juvenile court record is expunged when the
juvenile reaches the age of majority and is considered an adult. Third, a juvenile who is adjudicated
delinquent remains in the juvenile system where a judge has discretion in the determination of the
punishment or consequences to be imposed. In the juvenile system, the emphasis is on treatment and
education.
In contrast, if a juvenile is prosecuted as an adult the issues and information related to the charge and the
conviction of a crime are part of the public record. Because the information becomes an adult criminal
record, it is not expunged when the juvenile reaches the age of 18. Additionally, the judge does not have
the same discretion in sentencing. The judge in circuit court must impose at least the mandatory
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minimum sentence that is prescribed in sentencing guidelines. The circuit court does have the
discretionary power to commit the juvenile to the juvenile system even if prosecuted as an adult.

CHILD NUTRITION PROGRAMS
Free and Reduced Price Food Services, SBP EFB
The Botetourt County school division provides free and reduced-price breakfasts, lunches and
milk to students according to the terms of the National School Lunch Program and the National School
Breakfast Program.
School officials determine student eligibility based on guidelines established by federal law.
Eligible students are provided nutritionally acceptable meals and milk free or at a reduced cost if state
and federal resources for school food programs are available. The superintendent or designee establishes
rules and procedures as needed to implement this policy.
The criteria for determining a student's eligibility and the procedures for securing free and
reduced-price meals and milk is publicly announced at the beginning of each school year and provided
to parents of all children in attendance at Botetourt County public schools.
The division’s policy with regard to situations in which a student who is eligible for a reducedprice meal does not have money on account or in hand to cover the portion of the cost of the meal at the
time of service is stated in Policy JHCH School Meals and Snacks. Policy JHCH School Meals and
Snacks is delivered to all households at the start of the school year and to households that transfer into
the school division during the school year.
The students who participate in the free or reduced-cost meals and milk programs are not overtly
identified, distinguished or served differently than other students.

School Meals and Snacks, SBP JHCH
The Botetourt County School Board recognizes that students need adequate, nourishing food in
order to learn, grow, and maintain good health.
Generally
To reinforce the division’s nutrition education program, foods sold to students during regular
school hours on school premises will be
 carefully selected so as to contribute to students’ nutritional well-being and the prevention of
disease;
 prepared in ways that will appeal to students, retain nutritive quality, and foster lifelong
healthful eating habits; and
 served in age-appropriate quantities and at reasonable prices.
The Botetourt County School Board promotes high-quality school meals and snacks by
 involving students in the selection, tasting, and marketing of healthy foods and beverages
that appeal to students;
 providing a variety of food options, such as fruits, vegetables, whole grains, and dairy foods,
which are low in fat and added sugars;
 offering a variety of healthy choices that appeal to students, including cultural and ethnic
favorites;
 restricting student access to unhealthy foods in vending machines, school stores, and other
venues that compete with healthy school meals; and
 ensuring that healthy snacks and foods are provided in vending machines.
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The Botetourt County School Board strives to provide an environment conducive to good health by
 allowing an adequate amount of time and space for students to eat school meals;
 scheduling lunch periods at reasonable hours around midday;
 ensuring that drinking fountains are operable, clean, and convenient for use throughout the
school day;
 offering extracurricular physical activity programs;
 encourages non-food items rather than food items such as candy, cakes, soda, and foods high
in fat, as incentives and rewards for good behavior or academic performance; and
 encouraging parents and staff to support the division’s nutrition education efforts by
considering nutritional quality when selecting any snacks which they may donate for
occasional class parties.
The Botetourt County School Board supports nutrition education and physical education by
 ensuring that qualified nutrition education and physical education specialists focus on
knowledge and skill development so students are able to learn and adopt healthy eating and
physical activity behaviors;
 prevents public identification of students who are eligible for free and reduced-price meals
Nutritional Guidelines
Meals and snacks offered as part of the National School Lunch Program or the School Breakfast
Program meet, at a minimum, the requirements established by state and federal law and regulation.
Competitive foods, as defined herein, comply with state and federal requirements.
Schools make potable water available and accessible without restriction to children at no charge
in the place(s) where lunches are served during the meal service.
Definitions
“Competitive food” means all food and beverages other than meals reimbursed under programs
authorized by the National School Lunch Act and the Child Nutrition Act of 1966 available for sale to
students on the school campus during the school day. Competitive foods meet the nutrient guidelines
established by the Board of Education, including the guidelines for calories, fat, sugar and sodium.
"Fundraiser" means a school-sponsored activity where food or nonfood items are sold on the
school campus during regular school hours by a school-sponsored organization to raise money for a
school-related program or activity. One fundraiser is defined as one or more fundraising activities by
one or more school-sponsored organizations that last one school day. If multiple school-sponsored
organizations conduct fundraisers on the same day, the combined activities are counted as one
fundraiser. If a fundraising activity lasts more than one school day, each subsequent day’s activity is
considered as one fundraiser and counts toward the total number of permitted fundraisers.
“School campus” means all areas of the property under the jurisdiction of the school that are
accessible to students during the school day.
“School day” means the period from the midnight before to 30 minutes after the end of the
official school day.
School Sponsored Fundraisers
Each school may conduct 30 school-sponsored fundraisers per school year during which food
that does not meet the nutrition guidelines for competitive foods may be available for sale to students.
Fundraisers are not conducted during school meal service times.
Advertising and Marketing
Botetourt County School Division permits the marketing and advertising of only foods that meet
the nutrition guidelines for competitive foods, serve to promote student health, prevent childhood
obesity, and combat problems associated with poor nutrition and physical inactivity.
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Unpaid Meal Charges
Students who do not have money on account or in hand to cover the cost of a meal at the time of
service may be permitted to charge the meal. Students may charge no more than $6 to their accounts.
A student carrying a negative balance of $6 or more is not permitted to charge any additional
amounts. A student who is not permitted to charge any additional amounts is permitted to buy a meal if
the student has cash on hand. Reasonable efforts are used to avoid calling attention to a student’s
inability to pay.
Notices of low or negative balances in a student’s meal account are sent to parents and the school
principal. Parents are expected to pay all meal charges in full by the last day of the school year.
If a parent regularly fails to provide meal money or send food to school with the student and the
student does not qualify for free or reduced benefits the child nutrition manager will inform the
principal, who will determine the next course of action, which may include notifying the department of
social services of suspected child neglect and/or taking legal steps to recover the unpaid meal charges.
The superintendent ensures that federal child nutrition funds are not used to offset the cost of
unpaid meals and that the child nutrition program is reimbursed for bad debt. In order to accomplish
those goals, the following procedures are followed:



At least one written notice is provided to a student and the student’s parent or guardian prior
to the student being denied reimbursable meals for exceeding the division’s charge limit.
If payment of the negative balance is not received within 30 working days of the maximum
charge limit being reached, the debt will be turned over to the superintendent or
superintendent’s designee for collection. If the debt is not paid within 60 days of notice being
given, it is considered bad debt for the purposes of federal law concerning unpaid meal
charges.

Students who cannot pay for a meal at school or who owe a school meal debt are not required to
do chores or other work to pay for such meal or wear a wristband or hand stamp.
Recordkeeping
The Botetourt County School Board is responsible for maintaining records that document
compliance with this policy. Those records include documentation used to assess the nutritional profile
of food items and determine whether a food item is an allowable completive food, such as recipes,
nutrition labels and/or product specifications for the competitive food available for sale to students.
The School Board is also responsible for
 maintaining records documenting compliance with the competitive food nutrition
standards for food available for sale in areas that are outside of the control of the school
nutrition programs operations
 ensuring any organization or school activity designated as responsible for food service at
the various venues in the school, other than the school nutrition programs, maintains
records documenting compliance with the competitive food nutrition standards
 maintaining records each school year documenting the number of exempt fundraisers, if
any, conducted at each school within the division
 designating an individual at the division or school level to monitor and ensure
compliance with this policy in all areas that are outside the control of the school nutrition
programs operation. The designee may not be a school nutrition personnel.
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Sex Offender Registry Notification, SBP KN
The Botetourt County Public Schools recognizes the danger sex offenders pose to student safety.
Therefore, to protect students while they travel to and from school, attend school or are at school-related
activities, each school in the Botetourt County school division shall request electronic notification of the
registration or reregistration of any sex offender in the same or contiguous zip codes as the school.
Such requests and notifications shall be made according to the procedure established by the Virginia
Department of State Police (State Police).
Annual Notification
At the beginning of each school year, the Botetourt County school division shall notify parents
and employees of this policy. The school board will also annually notify the parent of each student
enrolled in the school division of the availability of information in the Sex Offender and Crimes Against
Minors Registry and the location of the Internet website.
Dissemination of Sex Offender Registry Information
Sex offender registry information should be provided to employees who are most likely to
observe unauthorized persons on or near school property including but not limited to:
 school bus drivers
 employees responsible for visitor registration
 employees responsible for bus duty
 security staff
 coaches
 playground supervisors, and
 maintenance personnel.
When registry information is disseminated, it shall include a notice that such information should
not be shared with others and may only be used for the purposes discussed below. Employees who
share registry information with others may be disciplined.
The Botetourt County school division recognizes that it is the responsibility of local law
enforcement to notify the community of potential public danger. Therefore, the division will not
disseminate registry information to parents.
Use of Sex Offender Registry Information
Registry information shall only be used for the purposes of the administration of lawenforcement, screening current or prospective school division employees or volunteers and for the
protection of school division students and employees. Registry information shall not be used to
intimidate or harass others.
1. Registered Sex Offender Sighted. If a notified employee sees a registered sex offender on or
near school property, around any school division student, or attending any school division
activity, the Superintendent or his designee shall be notified immediately. The Superintendent or
his designee may, in his or her discretion, notify local law-enforcement.
2. School Volunteers and Student Teachers. Each staff member shall submit to the Principal the
name and address of each volunteer the staff member proposes to use as soon as the person is
identified. The Principal shall screen each student teacher and volunteer’s name and address
against the registry information. If a match is found, the Principal shall notify the
Superintendent, who shall confirm the match. If the match is confirmed, the Superintendent
shall inform the individual, in writing, that he or she may not serve as a volunteer or student
teacher. The notice shall provide the reason with reference to this policy. The Superintendent
shall provide a copy of the notice to the Principal and staff member.
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3.

4.

5.
6.

7.

Contractors’ Employees. In addition to ensuring that the certification requirements of Policy
DJF Purchasing Procedures are met, the Superintendent shall include the following language in
all Division contracts that may involve an employee of the contractor having any contact with a
student:
The contractor shall not send any employee or agent who is a registered sex offender to any
school building or school property. Monthly, the contractor shall check the registry to determine
if any employee is registered.
School Division Employees. Each time sex offender registry information is received, the
principal shall review it to determine if a school division employee is registered. If a match is
found, the Superintendent shall confirm or disprove the match with local law enforcement. If the
match is confirmed, the Superintendent shall notify the School Board. The School Board will
take the appropriate action to comply with state law which may include termination of
employment.
Applicants for Employment. Before hiring any person, the Superintendent shall determine
whether the prospective employee is a registered sex offender. If the prospective employee is a
registered sex offender, he or she shall not be hired by the division.
Parents of Students and other Visitors.
Persons who have been convicted of a sexually violent offense, as defined in Va. Code § 9.1902, may be present at school during school hours or during school related or school sponsored
activities, on any school bus, or on any property, public or private, when such property is solely
being used by an elementary or secondary school for a school-related or school-sponsored
activity only as provided in Policy KNA Violent Sex Offenders on School property.
When the school division learns that a parent of an enrolled student is a registered sex offender,
other than a violent sex offender, the parent will be notified in writing that he or she is barred
from being present at school or at school functions without the express written approval of the
student’s principal. Such approval must be obtained in advance of the proposed visit and will
state the conditions under which the parent may be present. When a parent who is a registered
sex offender is permitted at school or at school functions he or she will be monitored to ensure
that he or she does not come into contact with any children other than his or her own children.
Principals will consider requests from registered sex offenders in accordance with procedures
prescribed by the superintendent.
When the school division learns that any person other than the parent of an enrolled student who
is a registered sex offender, other than a violent sex offender, seeks to be present at school or at
school functions, he or she will be notified in writing that he or she is barred from being present
at school or school functions without the express written approval of the principal of the school
the person seeks to visit or which sponsors the event the person seeks to attend. Such approval
must be obtained in advance of the proposed visit and, if obtained, will state the conditions under
which the person may be present. One of the conditions will be that the person will be
monitored to ensure the safety of students, staff, and others. Principals will consider requests
from registered sex offenders in accordance with procedures prescribed by the superintendent.
Precautions to Protect Students. When the Superintendent determines it is necessary, because of
the presence of a registered sex offender, alternative arrangements may be made for bus and
walking routes to and from school, recess and physical education periods, or any other activity in
order to protect division students.

Requests for Registry Information
Anyone requesting registry information from the school division shall be referred to the State
Police.
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Alternatives to Animal Dissection, SBP IGAK
The Botetourt County School Board provides one or more alternatives to animal dissection for
students enrolled in biological sciences classes that incorporate dissection exercises. These alternatives
may include computer programs, Internet simulations, plastic models, videotapes, digital videodiscs, and
charts. The alternative techniques require a comparable amount of time and effort as do the dissection
exercises and provide comparable depth and scope of learning. The alternative techniques provide the
student, through means other than dissection, with knowledge similar to that expected to be gained by
other students in the course who perform, participate in, or observe the dissection. Testing procedures
that do not require the use of dissected specimens are provided for those students who choose an
alternative technique.
A student’s objection to participating in an animal dissection should be substantiated by a signed
note from his or her parent or guardian.
Elementary Student Dress Code, SBP JFC-SR2
The Botetourt County Public Schools dress code for Grades PK-5 prohibits the wearing of any of the
following:
 Any clothing or accessory that contains references to alcohol, drugs, or tobacco.
 Any clothing or accessory that contains vulgar, derogatory, violent or suggestive diagrams,
pictures, words or slogans that may be interpreted as offensive and/or likely to cause a disruption
in the school setting.
 Dresses, skirts, shorts, and skorts shorter than mid-thigh.
 Pants or skirts worn low on the hip so that undergarments or bare skin is exposed.
 Strapless tops or any top with shoulder straps less than 1” (Grades 3-5, only)
 Tops that are cut so short that bare skin in the midriff area is exposed.
 Holes in garments that reveal undergarments.
 Hats or non-religious head coverings worn inside the school building.
 Sunglasses or other permanently tinted glasses.
 Bedroom slippers.
Some classroom activities or curriculums call for specific dress guidelines. Any such changes will be
explained to students by the teacher.
Middle/High School Student Dress Code, SBP JFC-SR3
The school building is a student’s work place. Student dress should reflect this. The Botetourt County
Public Schools dress code for Grades 6-12 prohibits the wearing of any of the following:
 Any clothing or accessory that contains references to alcohol, drugs, or tobacco
 Any clothing or accessory that contains vulgar, derogatory, violent or suggestive diagrams,
pictures, words or slogans that may be interpreted as offensive and/or likely to cause a disruption
in the school setting
 Any gang related apparel, accessories, or other trademark that advocates illegal behavior
 Dresses, skirts, shorts, and skorts shorter than 5” (the length of an index card) above the knee cap
 Pants or skirts worn low on the hip so that undergarments or bare skin is exposed
 Leggings, tights, or other tight fitting leg wear that are worn as stand alone pants
(These items can be worn with a top or dress that falls at approximately mid-thigh.)
 Strapless tops or any top with shoulder straps less than 3” wide, the width of an index card
 Tops with necklines that are lower than the straight line that runs from the top of one underarm
straight across to the other underarm
 Tops that are cut so short that bare skin in the midriff area is exposed
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 Holes in pants above the 5” line acceptable for dresses, skirts, shorts, and skorts
 Hats or non-religious head coverings worn inside the school building
 Sunglasses or other permanently tinted glasses
 Bedroom slippers or pajama/lounging pants
Some classroom activities or curriculums call for specific dress guidelines. Any such changes will be
explained to students by the teacher and addressed in the course syllabus or organizer.

The School Board reserves the right to add delete or revise any policies and/or regulations as it
deems necessary. The school division administration reserves the right to add delete or revise any
rules and/or procedures as it deems necessary.
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